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Wildlife Institute of India

SPEED I"OST
Mo, AS2-1/2007-WIIL {(Vol. X: 2016-1 7/Part-I11) Dated 14.12.2016

To,
Shri N.S.Saun,
Advocate,
Uttarakhand High Court, Nainital,
450, Balliwala, Kanwali Road,
Dehradun — 248 001

Sub.: Information sought under Right to Information Act, 2005- reg.
Ref:  Your RTI Application vide letter dated 13.10.2016, received in this office on

13.10.2016 and your letter dated 03.12.201 6.

Sir;

Please refer to your application/letter cited ahove under BT1 Act, 2005, In this
conlext. you were requesied © deposit an amount of Bs. 132/~ [or providing the information
sought by you vide our letter dated 08,11.2016.

After receiving the amount of Bs. [32/- (vide receipt no. 5309 di 24.11 2014)
towards photocopying charges. the inlarmalion contained in 66 pages. 1s attached herewith as
sought by you under RTL 2005.

[f you are not satisfied with the aforesaid reply. you may appeal lo the Appellate
Authority Le. “Dr V. B Mathir, Director, Wildiife [nstitnute of India, P.B.18, Chandrichani,
Dehradun — 248 001, Ph. 01 35-264001 0% within a period of one month,

Thanking you.
Yours faithiully,
(Ajay SFivastay)

CPIO

Fucl: 6 pages. | L

U] Ho 18, TERAAI, 4EYIgA — 248 001, HIXU

Poat Box No. 18, Chandrabani, Dehra Dun - 248004, INDIA

£ fpu Al 0EE ¢ +91-135-2640111 3 2840115 HEE © 01352640117, T = WILDLIFE
EPABX - + 91-125-2840111 to 2640115; Fax : 0135-2640117; GRAM ; WILDLIFE
EF—'ﬁId / E-mail : wii@wil.gowin



Dated 04 Movember 2016
Sub: Supply of information under RTI Act 2003 — reg.

Ref: Application of Shri N.S. Saun, advocate under RTl information Act dated
13.10.2016 received from CPIG, WII vide letter No. Nil dated 14.10.2018&.

The information under RT1 on the above cited reference is as under:

1. Information on year of revision of Recruitment and Promotion Rules (RRs) for

Administrative Cadre of WL

Reply: The required information given the Recruifment Rules (RRs) of Administrative
Zenvices (Recruitment and Promotion) Rules 2007 notified vide notification No. ASZ-20/2006-
WII/RRs dated 01.08.2007 (Annexure-1). Furiher, a copy of the Recruitment Rules for the
post of Lower Division Clerk (Assistant-lll in WII) as notified vide Office Memorandum Mo.
AB-14017/32/2008-E2tt{RR) dated 07.102002 which are applicable to  all
autonomous/statutory bodies and adopted by Wildlife Institute of India iz slso enclosed as

Annexure-2.

2, Infarmation on whether the revision of Recruitment and Promotion Rules (RRs) for
Administrative Cadre of Wl is as per the DoPT guidelines? (Yes/MNo)

Reply: The information sought is interrogative. Hence, it is not to be answered. The
Recruitment Rules adopted by Wl and as provided under Reply to 5.Me. 1 above, may be
refermed.

3, Provida certified copies of total sanctioned strength (cadre) till date for the Assistant

Grade-lll as aporoved by the Govemment,
Reply: The required information i coverad under reply to Sl Mo.1 above.

. Information on number of posts of Assistant Grade-lll segregated for the
Departmental Promotion Committes (DEC).

Reply: The information covered undar reply at Sl Mo, 1. Recruitment Rules may be
referred,

ATTESTED

CE0, Wi L -tﬁf i3, Cefradun



Information on number of posts of Assistant Gra el i0° e flled by Dirsct
Recruitment.
Reply: The information is covered under reply at 3l. Mo. 1 above.
6. Information on total number of positions filled and vacart as on dated of Assistant
Grade-ll,
Reply: The details zre provided in Annexurae-3,
7. Infarmation on percentage of Roastar Paints for the DPC and Direct Recruitment for

Reszerved and Unreservad Categories.

Reply: In this connection 2 copy of Govlt. of India, Department of Personnel and Training
OM No_3601 2/228-Estt.{Res.) dated 02.07.1597 (Annexure-4).

(Rajiv Mehta)

/ Section Officer
A,
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WILDLIFE INSTITUTE OF INDIA
Chandrabani, Dehradun =
(An autcromous Instiute under the Ministry of
=nvirorment & Forests, Govermment of India)

Mo, AS2-202006WIIRRS
Dated 01* August 2007

NOTIFICATION

Recruliment Rules

in exercise of the powers vested under Bye-law Ruie 3 (xvi} {xix} of the Memorandum of Association,
the Goveming Body of Wildlife Instite of India formulates the following Recruitment Rules for

Administrative Pasts in WII

PART -1
GEMNERAL
SECTION | - PRELIMINARY

1. Short Title and Commenc

{h These Rules shall be called the “Wiklife Institute of Indiz Administralive Senices
{Recruitment and Promotion) (ASRF) Rules, 2007

{in These shall apphy o all Administrative (including Ministerial, Stenographic, Finance &
Aceounte, Stores/Purchase, Drivers, Cooks and Group 'DF Staff ather than Technical
Atterdants).

(i) These shall come into force with effect from the date nofified by the Instiute.

2 Definitions: In these HulasTunlma the contaxt athenvise requires-
-

o
m "Cadre” means the sirength of posts inchided in any of sub-cleuses () to {iif) of Rule 3.

(ii} “Controling Authority' means the Widlife Institvte of India and the powers of ihe
Controlling Authority shall be exercised by the Director, Widlife Instifute of Indiz or by
such officer as may be so authorized by the Wl from fime fo fime for a speciic category

of posts.

(i) “Pemnanent post means a post camying a definite scale of pay sanctioned without [imi
of time.
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SECTION I - GADRES AND STRENGTH

Cadres - Officers emploved in the Wil Acminisratve Senices’ in e posts menfioned in Rule
1 (i} above, =hall be included in cre of the folowing cadres as may oe approprate:

General Cadre (Admin & Finance)
Stencgraphers’ Cadre

Drivers’ Cadre

Cooks' Cadre

Group 'Y Staff (Cther than Tachnical Attendznls)

Authorized Permanent Strength: The authorized pemanent strength of eech of the sbove
cadres shall consist of the permanant posts in each cadre.

Schedule of posts:  The ‘Contrailing Authority’ shall maintzin a schadule of posts for each
cadre.

Scales of Pay: The scasles of pay of the grades of the cadra shall be as approved by the
Govermnment of India from time to Gme for such posts and adopted by the WWild#e nstitute of
India.

General Conditions

The Recnitment to the administrative posts chall be at the eniry level of all the cadres.

The autherity empowered to held competivelgualiying examinaions, wherever provided in
the Rules, shall be as prescribed by the Conlrofing Authority.

Ape Retmeation: The UPper &32 limit prescribed for direct recruiiment would be refzed for
SCe/STe/OBCs and cerain other categories &5 notified by the Govemment of India from time
to fime. There is no age limit For geparmeantal cardidates providesd H'IE."}':EHSEEEE the prescribed
eualifications in case of direct recruitrnents. 2

Officers recruited or promoted to a Grade shall be placed on probation for 2 period of one
year from the date of appainiment. The pericd of probation may be axtended or curisied at
the discretion of the eppointing sutherty. If the performance of the persan iz not found 1o be
gaod, hisher services sre lable 10 be terminated &5 per GOI rules.

O¥ficars recruited through direct recruitment or promction to @ grade shall underge SUch
training as may be prescribed from fme to me.

Officers hokding posts under the Wi shall b2 lizble to 2erve anywhere in India.

Reservaions shall be mads for members of the Scheduled CastesSchedulsd Tribes/08CI

and cerisin other categodes as notified by the Govemment of India from fime fo time in
3
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i
racancies filed by direct recrument/promotion

(viil)  Apcciniment o sher-term vacancies: Motwithsisnging the provisions confained in Hese
Rules, shori-tzmm vecances may be filed subject to such orders as may be lssued Dy e
Cantrolling Authority from time to time.

()  Reguitrment through Employment Exchenge: The post camying pay scale of Rs.4500-7000
and below will be netified trough the Local Employvment Exchangs. However for wicde
aublicity of the post, the advertisernent shall also be notfied In the local newspapsrs.

(%) The Governing Body, Wil, may from tme fo time Issue such general or special direclions as
may be necassary to ralax or remove the difficuties in the operstion of any of e provisions
of thase Rules.

od)  Where any doubt arises with regard i inferpretation of any of the provision(s) of these Rules,
the matter shall be referred fo the Govemning Body, Wil whose decision shall be final.

Pay fixation: The pay of officers and staff shall be fived as per Rules of the Government of
India on the subject.
(i}  The categorization of the posts in Widiife Institute of India shall be as under after adoption of
the revised recruiment rules:
| S1.No. | Existing Designation | Existing | Corresponding Pay Scale after
. of post in Wl Pay scale in Wll | Designation of the | revision of
' prior to revislon | post after revision | Recruitment Rules
of Recruitment of RR=
Rules ¥ 21 Fll =
i 1 Lower Division Clerk 3050-75-3950-80- | Assistant Grade-lll | 3050-75-3950-80-
{ . 4580 : £ | 4580
2 | Upper Division Clerk | 4000-100-6000 | Assistant Grade-ll | 4000-100-6000
3 Stenographer G rada- Froposed Stenographer ADEID-‘JDD-EEGE
] 2 Grade|ll
4 Store Keeper/Hostel 4500-125-TO00 Assiatant Grade-I | 450[2'-12 T-’E{IE
. Superintendeant Fas = ; s
5, | Hindi Translatar 5000-150-8000» | Hindi Translator 5000-150-8000
8 Stenographer Grade-|l | 5000-150-800( Stenodtapher S000-150-8000
. Grade-|l -

7 Accountant/ 5500-175-8000 Section Officer 5500-175-2000

Office Superintendent’

Assistant Store
: Officer/
| Assistant Estate
- Officer :

8 Stenographer Grade—| | 5500-175-3000 | Stencgrapher 5500-175-9000
| Grade-|
i 2] Seniar Parzonal 8500-200-10500 | Private Secretary 6500-200-10500 ;
| Assistant ' 5 |
4
.-"?
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Acsdamic Officar

-
[V
L
[fssg | Administrative | ¥450-225-11500 | Adminkstrative T450-225-115C
' fRcers ' | Officarn _ [
Finance Officer/ = ! Financa Officer/ E
| Internal Audit Officer ' Internal Audit
! Academic Officar Offcer

(il

i)

(o)

(xvi)

{evii)

Coviii)

The incumbents holding the posts mentioned at Sr. No.1, 2, 4 & 7 can be
deployed in any of the cections of the Institufe as per crders of the
Directer, WL However, only hose Sections Officers shall be deputed in
Finance Section who has undergone (he raquisite eight weeks "Cash &
Accounts” training course conducied by the ISTM, New Delni.

Ear Hindi Translator being the isclated post, promotion avenues for s
cadre shall be in accordance with the guidelines issued by the

Government of India from time to time.

Selection/Deparimental Promotion Committees referred o in the ralevant
schedules shall also consider anomalies arsing cut of implementation cf thase
Rules. if any, by devising the adequate procedures as may be cansidered
necessary and put up their recommendations o the appeinting authority for final

decisian.

In regard to matters not specified herein above, the employees of the Wiklife
Institute of India will be govemed by the relevant Rulesforders issued by the
Government of India from time to time including the Central Civil Services (CCS)

Copduct Bulas.

Where the Governing Body is of the apinion that it & necessarny or E:‘.dpE.EiEhi in
=
tha interast of the Insfitute to da so, 1t may, by order #dr reasons to be recorded in

writing, retax any of the provisions of these Rulas.

The additons/deletions/madifications te shese Rules as and when required shall
he made with the approval of the Governing Body of the Institute.

(xix) MNothing in these rules affect reservations, relaxation of age limit and other
concessions required o be provided for candidates helonging to the Scheduled
Caste, Scheduled Tribes, QBC, Ex-servicamen, Fermale candidates and other special
categories of persons in accordance with orders issusd by the Central Govemment

from time 1o time in this regard.
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Schedule 1 - Recruitment Rules: Assistant Grade-lll

01 | Name of the post Agsistant Grade-ill ]
02 | Mumber of the posts (sanctioned Eight —l

stength) !
03 | Classification of the post Group-C -
04 | Scaleof Pay Rs.3,050-75-3,550-80-4,500 '
05 | Whether ‘Selection’ or ‘Mar-selection” | Not Applcable

post i
05 | Whether benefit of added vears of | Not Applicable

senvice admissible under the relevant

pension nies : =
07 | Age limit for direct regruits (I Between 18 and 235 years or as specified by the

Gowt. of Inda time to fme.
(ij Relaxable in case of SC/STIOBC candidates
| of ather categodes as per GOl rules.
08 | Educational and other quaSications | (i) Matriculation er its equivalent quaiification from
required for direct recruits ! recegnized BoardUniversity :
| (i) Typing sceed of 30 wam in
English or 26 w.p.m in Hindi typewriting using
- cormnputer 3

0% | Whether age and educational

gualifications prescribed for dinect Yes as per column 11 hersunder.

o recruits will apply in case of the

pramotess o
1D'f;F‘eﬁnd of probation, i any | Two years £
11 | Methods of recngiment, whetherby | () 90% by Direct Recrutment

direet recruiment, promatian or

deputation/transfer and percentage of

| the vacancies o be filled by various
methods

(i} 5% to be filled up from Group T Siaf who
possess the Matriculation qualification and |
have rendered 05 years regular senvice in |
Group 'Y on the basis of 3 departmental
qualifying examinaticn. The maximurm ags
lirnit iz 45 years.

(1) 5% to be filed up on seniorty-cum-fness

f basis from Group 'DF employess who

possess Matriculation qualification .
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Ini case of recnJitment oy

=2

' | from which premotion deputation
| -frensfer 3 to ba made
|

sremofiorideputationtransier, grades

P o | 4
Az per Column 11

13 | Composition of DPC (Deparimental
Promotion Commitise) andlar the
| Seleciion Commitiee

| Dean, PNS, WH

Chaimman

Head of Office, Wi

_ Meamber

Ora Representaive

| | from a slster

cmanization in
Dehradun not below the

| level of Pay Scale of Rs.
1200016500

nominated by Director,
Wl

| Member

' | Representative of

SCIST as per nues

hember

Administrative Cfficer

Member Secreiary

Mote: The Selection Committee will i
competitive examination but the weig

of the total prescribed marks.

nterview the candidate who quatify in the

htage of interview would not exceed 25%



i

SRy
= ,é _'-.T'-?' 1/
o TR
Schedule 2 - Recruitment Rules: Assistant Grade-li
| 1 | Narne of the post | Azsistant Grade-il
02 | Mumber of the posts | Ten
{sancticned strength) s
03 | Classification of the post Group-C :
04 | Scale of Pay ' Rs.4,000-100-8,000 |
05 | Whether 'Selection’ or 'Non- Mon-selecticn.
| salection’ post
06 | Whether benefit of added years Nat Applicable
af servica admissible under the |
relevant pension rules |
—=
07 | Age limit for direct recrults Mot Applicable
p& | Educational and other Mot Applicable
rualifications required for diract |
recruits
08 | Whether age and educational
qualifications prescribed for Not Applicable
direct recruits will apply in case
of the promotess
' 10 | Periad of probation, if any | Mot Applicable
11 | Methods of recruitment, [ 100% by promotion from the feeder channel Le.
whether by direct recruitment, Assistant Grade-ll|
prometion or deputatien/iransfer | (i) failing which by deputation or fransfer
and percentage of the
| vacancies to be filled by various
methods
12 | In case of recruitment by By Prometion:
.| prometion/deputationftransfer. | e.m amengst Assistant Grade-lil who have
grades from which promoticn : :
deputation transfer is o e completed not less than & years approved service as
e Azsistant Grade-Ill on the basis of seriorty subject o
i rejection of unfit and on the recumr‘r’:ertpatinns of the
iE Departmental Promotign Commiltee, -
13 | Composition of DPC || Head of Office Ghairman
| {Departmental Prometion
Committea) andlar the Two Faculty Members of Wil Members
Selection Cammitiee not below the level of Pay
Seale of Rs. 12000-16500
nominated by Directer, Wil
Rapresentative of SC/5T as Member

per rules (from any sister I
| organization of MoEF in
Dehradun) = .
Adminisirative Officer Member Secratary |

E ‘wﬂh«fh

o
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Schedule 3 - Recruitment Rules : Assistant Grade-|
;-“CI: Mame of the post | Azszistant Grade-| 3 =

02 | Mumber of the posts (sanclioned | Two
airength)

03 | Classification of the post Group-C

| 04 | Scale of Pay | Rs. 4500-125-7000 il
| 05 | Whether ‘Selection’ or 'Non- | Non-sslection
selection’ post ' ! i

06 | Whether benefit of added years | Not Applicable i

i of service admissible under the | |
| relevant pension rules |

07 | Age limit far direct recruits | Mot Applicable )

08 | Educational and other | Mot Applicable
qualifications required for direct |
recruits ;

09 | Whether age and educational |
gualifications prescribed for | Mot Applicable i
direct recruits will apply in case | :
of the promolees i

10 | Period of probation, if any Mot Applicable )

11 | Methods of recruitment, whather | (i) 100% by promotion g
by direct recruitment, promotion | iy failing which by transfer on deputation ;
or deputation/transfer and : .
percentage of the vacancies (o
be filed by various methods |

12 | In case of recruitment by || BviEremotion,

i pmm'”m‘i‘gp”?ﬂﬁ“ m‘tran;h:. | From Assistant Grade-Il who have completed not
grades IE"W” WIS p_mm'];"'_"” less than 5 yeers approved service as Assistant
_ deputation/ franster is & be Grade-1l on the basis of seniority subject to rejection
i made of unfit and on the recommendations of the
i Daparimental Promotion Commitiee.
By Deputation; -
- e As per Govt. ofdhdia Rules.

12 | Compasition of DPC | Head cf Office Chiskman
{Departmental Promotion | : 2 =
Cemmittes) andier the Selection i Two Faculty Members of Wil Members
Committaa | not below the level of Pay

;‘ Scale of Rs. 12000-18500
nominated by Director, Wi
Representative of ST/ST as Member ;
per rules (from any sister
organization of MeEF in i
Dehradun) : : i
Administrative Officer Member Secretary
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Schedule 4 - Recruitment Rules: Hindi Translaior

| Mame of the post

| Hindi Transiator®

22 | Mumber of fhe pests (sancioned | One
| strength)
| 03 | Class#fication of the past | Group-C
04 | Scaleof Pay Re.5000-150-3000 i
I_I:IE Whether ‘Selection’ or Nen- Diract Recruitrment
f selection’ post ; 3 [
06 | Whether benefit of added years of | Not Applicable
| servica admissitle under the
relevant pension niles
07 | Age imit for direct recruits ' lﬂEEMEEﬂ1Eﬂ1d?E-}EEF$ETEEﬂp$ﬂBdWE1&
Government of India from fime o time.
(i) Relaxable in case of SCAETIOBC/candidates of other
categories &s per GO nomns. o
08 | Educational and cther qualificatiors | Masters Degres of a recognized university in Hindd
| required for direct rechuits | English with EnglishHindi as a compulsory elective sulject |
or 2= mediurn of examination at degree level OR Master's |
Degree of a recognized universiy in any suibject oiher than
HindiEnglish with HindiEnglish medium and English/Hindi
a2 = compulsoryelective subject or as medum
| examination at dagree level. .
OR Bachelors Degres of a recognized University with
Hindi & English &s compulsany! electve subjects or either |
of the two as medium of examinaticn and the other s a
eompuisory elective subject, plus & recognized diploma/
carificate course i fransigtion fiom Hindi fo English and
| visa a versa in Cenral'State Govemment offices including
GOI undertakings. _
0o | Whether age and educaficnal There is no age lirnit for departmental candidetes provided
quaiificaions prescribed for dirsct they possess the prescribed quaificsions. The Selection
recruits will apply In case of the - Commitize will intenvisw the candidates who qualify in the
| promotess | competifive sxarminaticn but the weightage of inferview
L = willd net excaed 259 of the total prescribed marks.  — '
10 | Period of probatien, ifany < Two years : : e
11 | Methods of recruitment, whether by | (1) 100% by Direct Recmiment (Test and interview) or
direct recruitrnertt, promotion or | (i) Failing which by deputation or short tsmn confract
deputat and percenisge |
of the vacancies io be filled by
various methods i
12 | In cese of recruitment by Mot Applicable
pmuﬁmiiﬂmqsﬂm'hwﬁfﬂﬂ
grades from which promation
depitation/ transfer is to be made
10
y .-"-..
'.FI o g
el e
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13 | Campesition of DPC (Deparmental | | Head of Office : Chaimman
, Framaien Commities) andieribe | St .
[ Selerfcn Commites | Two Facuity Members of Wi | Members [

' | not below the |level of Pay
| || Scale of Rs. 12000-16500
I nominated by Directar, Wi
Fepresentative of SC/ET as Member
per rules (fram any sister
grganization of MoEF in
| | Dehradun}) : |
Adminiztrative Officer Member Secratary

*The present incumbent on the post of Hind! Transletzr wil remain in the feeder channe! for promation fo
the post of Sacticn Officer, In fufure, fhe isolated post of Hindl Translalior will ged promotional avenues &5
per Gol guidelines,

11
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Schedule 5 - Recruitment Rules: Section Officer

| Mama of the post

| Section Lihcer

o

1

g2 | Number of the posts (sanctioned | Five
I strength)
b s 2L
03 | Classification of the post | Group-B . =55
| 04 | Scale of Pay | Rs.5500-175-2000
| 05 | Whether ‘Selection’ or ‘Nen- Selection
selection’ post
06 | Whether benefit of added years of | Not Applicable
service admiszible under the
relevant pension rules s
07 | Age limit for direct recruits Mot Applicable
|08 | Educational and other ! Mot Applicable ;
gualifications requirad for direct | ;
racruits {
09 | Whether age and educetional '
qualifications prescribed for direct | Not Applicable
recruite will apply in case of tha
| promoiees
| 10 | Period of probation, if any Mot Applicable
11 | Methods of recruitment, whet_har (i) 100% by promofion
by direct recruitment, promotion or | (i) {ailing which by transfer on deputaticn
deputation/ftransfer and _
percentage of the vacancies fo be
filled by various methods iy
12 | In case of recrultment by By Promation:
pru?uh?nid5£ﬁfaﬁnnmgt§;i5. From Assistant Grade - | who have
gra E?mf:;ﬂﬂ ":'f F'.":'E b' el rendered not less than 6 years of regular semvice
| depuiztions ransieris 1o DEMade | qiling which  Assistant Grade-ll who have
rendered not less than 10 years of regular
' senvice on the basis of Selection-cum-Seniority
gend on the recommendations of the
DE@_ﬂ:mental Promation Cammittes.
F 3 &
Ey Deputation:
As per Govt. of Indiz Rules.
I
|
.-"'___ 12.
1 : |
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I {Departmental Promation

Composition of DFC | Dean, FAS, Wi | Cheaimnan
| Head of Office, Wil | Member

| Committee) andior the Selection |
ommities |

One Representaiive Memker

{ from. 2 sister
organzation in
Dehradun not below the |
level of Fay Scale of As,
1200016500

| nominated by Directar,

Wi

Fepresentaiive of | Member
SCIST as per rules ’

Administrative Officer | Member Secretary

LATVL*W
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Sehedula 6 - Recruitment Rules: Administrative Officer/Academic Officer

[ o1 | Mame of the post

| Administrative Officer/Academic Officer

recruits will apply in case of the
promatess

02 | Mumber of the posts (sanctioned | Twa i
| strength} :
03 | Classification of the post Group-B
| 04 |Secaleof Pay Rs. 7450-225-11500
05 | Whether ‘Salection’ or ‘Nen- | Salection
galection’ post
06 | Whether benefit of added years of | Mot Applicable
service admissible under the .
relevant pénsion rules |
07 | Age limit for direct recruts Mot Applicable '
| DB | Educational and other Met Applicabla
| gualifications required for dirsct
recruis sl
08 | Whether age and educational
gualifications prescribed for direct | Mot Applicable

10

Perlod of probation, if any

Mot Applicable

11

| Methods of recruitment, whether

by direct recruitment. promotion or
deputation/transfer and
percentage of the vacancies to be
filled by various methods

| (i) 100% by promotion

{iiy failing which by transier on depuiation

—

.

¥

| In case of recruitment by
prometion/deputation/iransfer,
grades from which promotion/
deputation/ transfer is fo be made

By Promotion: ﬁ'-

-
Erom Section Officers who have rendered not
less than 5§ years approved service in the grade

on the basis of Selection-cum-Seniority and an

the recommendations of the Departmental |

Promofion Commitize.

By Deputation:

Az per Govt. of india Rules.
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S Compesition of DPC
i | (Deparimental Promction

| An eminent scientistiforaster! - Chaiman
| conservaticnist with adegusie

Committes) andior the Selection | Sxperience of adminisiration and finance.
Committea | Expert from ralsted arsa of a - Mamber
sizter organization under McEF
Such cther Member or - Member
Members as may be nominaied
by the Controling Authority
Representative of SC/ST - Member |
Director, Wil - Member - |
secrefary |
5 1
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Schedule 7 - Recruitment Rules: Financs Officer

Mame of the post

Financea Officer .

qualifications prescribed for direct
recrults will apply in case of the
promotees

a2 Murnber of the posis (sanctioned One
sirength)
03 | Classification of the post Group-B
04 | Scale of Pay Rs. 7450-225-11500
05 | Whether ‘Salection’ or ‘Mon- Selection
selection’ past
06 | Whether benefit of added years of | Not Applicable !
| sernvice admissible under the
relevant pension rules
07 | Age limit for direct recruits Mot Applicable 2
08 | Educational and other | Not Applicable
qualifications required for direct
recruits _
|09 | Whether age and educational

Mot Applicable

10 | Period of probation, if any One yaar |
11 Meathods of recruitment, whether I {I} By promotion failing which by transferon
by direct recruitment, promation or deputation
deputationftransfer and
percentage of the vacancies to be
filled by various methods
12 | In case of racrultment by By Fromotion:

promotion/deputationftransfer,
grades from which promotion'
deputation/ transfer is fo be made

—

Departmental Promefion ﬂumm;'rttee-

From Section Officars who have rendered not
lazz than 5 years of approved service in the |
grade on the basis of Selection-cum-Senicrity |
and on the recommendations aof the

i

A g
Only those Section Officer shall be considered
who have successfully completed the *Cash &
Accounts Training Course” conducted by ISTM,
New Delhi.
By Deputation:
As per Govt, of India Rules '
' i
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' Compaosition of DFC

| (Deparmental Pramotion
Committae) and/or the Salection
Commitiee

An eminent :
scientistforester/consanationist
with adequste experience of

Chaimsn

administration and finance

| | Expert from related areacfa | Member

| | sister grganizaticn under MoEF

| | Such other Member or Member
Members as may be nominated
by the Controfling Authority
Representative of SC/ST Member
Director, Wi idember

Secretary
L
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' schedule 8 - Recruitment Rules: Internal Audit Officer
_:1 Mame of the F-::ét nternal Audit Cfitcar )
0z | Number of the posts (sanctioned | One
strangth) '
|03 | Classification of ihe post Group-B
|04 | Scale of Pay Rs. Rs. 7450-225-11500
| 05 | Whether ‘Selection’ or 'Mon- Selection
| salection’ post
08 | Whether benefit of added yeers of | Not Applicable
| sarvice admissible under the
| relevant pension rules _
o7 | Age limit for direct recruits | Net Applicable
08 | Educational and othar Mot Applicable
qualifications required for direct
recruits
0g | Whether age and educational
qualifications prescribed for direcl | Not Applicable
recruits will apply in case of the
promaotess
10 Feriod of probation, if any Mot Applicable
11 Methods of recrultment, whether | On deputetion for a fixed tenure from the
by direct recruitment, promation or organized Accounts Cepartments of the
deputaticn/ftransfer anc Govermnment of India.
percentage of the vacancies to be
filled by various methods
12 | In case of recruitment by k
promaotion/deputation/transfer, As per Govt. of India Rules.
grades from which promotion/
depistation/ transfer is to ba made
' 13 | Cemposition of DPC ; An eminent scientistforesterf - Chaiman
' (Departmentzl Promotion | congervationist with adequats
Committes - Expertfrom related arggofa - Memédr
sigter crganization under MoEF
Such other Member or - Mamber
Members as may be neminated
by the Controfling Autharity
Representative of SC/ST - Member
Dliractor, Wi Member -
Secretany
18




Schedule 9 - Recruitment Rules: Stenographer-lll K

|01 |[Nameofthepost [ Stenograsher-Il
| 02 | Mumber of the posts (sanctioned | Propased
| | strength)
a3 Classification of the post Gmui:n-c
| 04 | Scale of Pay | Rs.4,000-100-6,000
| 05 Whether "Selection’ or 'Man- Direct Recruitment
salection’ post
| 06 Whether benefit of added years of Mot Applicable
| service admissible under the
relevant pension rules
o7 Age limit for direct recruits (i) | Between 18 and 25 years or as specified
| by the Govt. of India time to time.
(i) | Relaxzsble in case of SC/STIOBL/
candidates of other categarias as per GO0|
| rufes,
| 08 Educational and other qualifications | Matriculation or ifs equivalant with a speed of 80
required for direct recruits/shart term | w o m. in Stenagraphy (English or Hindi) and
contract Typing speed of 30 w.p.m. In English or 25
w.p.m. in Hindi using computer
09 Whether age and educational
qualifications prescribad for diract Mat Applicable
recruits will apply in case of the
& promotees
10 Feriod of probation, if any Two years
11 | Methods of recruitment, whether by | (I} By Direct Recruitment
direct recrutment, pramation or |
deputationfiransfer and percentage
of the vacancies (o ba filled by
: various methods -
12 | In case of recruitment by Mot Applicabla
premotion/deputation/transfer,
grades from which promotion/ i
deputation/ transfer is to ba mada
|
19
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13 Composition of DPC (Deparimental | | Dean, FNS, W Chainman 2|
Promation Committea) and/or the [, PP Ee
Selection Committee JfEsEst e T HErE .
Dne Representatve | Membear | |
from & sister I Fl
| crganizaton in
| | Dehradun not below the
| level of Pay Scale of Rs.
| 12000-16500
| nominated by Director,
[ W

! Representative of Member
| BC/ST as par mules

| Administrative Officer | Member Secretary

Note: The selection committee will interview the candidates who
qualify in the competitive examination but the weightage of interview
would not exceed 25% of the total prescribed marks.

"
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Schedule 12 - Recruitment Rules: Private Secretary (FS)

Mame cf the |:~:~51”

| Frivate Secretary (PS)

[o1
02 | Number of the posts (sancicned | One |
| strength) |
|03 | Classification of the past Group-B
| 04 | Scale of Pay Rs.B500-200-10500
05 | Whether ‘Selaction' or 'Mon- Selection
saleclion’ post
06 | Whether benefit of added years of | Not Applicable
service admissible under the
ralevant pension rules
| 07 . | Age limit for direct racruits Mot Applicable
08 | Educational and other Mot Applicable
| qualifications required for direct
recruiis ;
09 | Whether age and educational = |
qualifications prescribed for direct | Nat Applicable
recruits will apply in case of the
promotees
| 10 | Period of probation, If any Mot Applicable
11 | Methods of recruitrnent, whether (il 100% by promotion from the Stenographer |
by direct recruitment, promotion or Grade-] with 3 years regular service in the
| deputation/transfer and Grade failing which combined regular service
percentage of the vacancies to be of 7 years in Stenographer Grade-l and
filled by various methods Stenographer Grade-ll and failing both |
Stenographer Grade-ll with 7 years regular
service in the Grade based on Selection-cum-
Saniarity.
j {ii) failing which by transfer on deputation
12 | composition of DEC || Dean, Fws, Wi | Chairman
1, {Deparimental Promeotion -~ | . i ey
; Committes) andfor the Selection | Heed of Office, Wil L
l Commites = One Representafive frgm | Member
a sister erganization in
Dehradun not below the
level of Pay Scale of Rs. i
12000-18500 nomingated I
| by Director, Wil
|
.E Represantative of SC/ST | Member
a% per nules ) |
| Administrative Offcar Member Secretary i

|
I ﬂ7 | =
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Schedule 13 - Recruit

meant Rules; Driver {Ordinary Grade)

| Driver {Qrdinary Grade]

G_ Mame of the post
E___N umber of the posts Thras

o3 | Classification of the post Group 'C'

04 | Scale of Pay Re.3050-75-3950-80-4580
T05 | Whether ‘Selection’ or ‘Non- | gy F-'.ae:ru'rtm.snt

| selection’ post

06

of service admissible under the
relevant pensicn rules

Whether benefit of addad years

Mot applicable

a7

Age limit for direct recruits

Between 18 and 25 years or as fixed by Govt. of
India time to tima

| Balaxation it case of SCIST/OBC & candidates of
other categories as per Gal rules.

Educational and other

recruits

gualifications required for direct

g" Standard

Must have a valid driving licence for both light and
heavy vehicle and experience of driving light &
haavy venickes for at least three years.

09

Whether age and educational
gualifications preseribed for
diract recruits will apply in case
of the promotees

There s ne age fimit for departmental candidates
provided they possess tha prescribed qualifications.
The Selection Committee will interview the
candidates who qualify In the competitive
examination but the weightage of interview woukd not

i . s R S S i S R = .

, evcead 25% of the total prescribed marks. |
10 | Period of probation, if any One year
11 | Methods of recruitment,
whether by direct recruitment,
promation or
’ deputation/transfer and Direct Renrulﬁqent
percentage of the vacancies o
be filled-by various methods =
12. | In case of recruitment By As per colemn 11 &
promotiond deputation f &
transfer, grades from which
promotion / deputation firanafer
o ba made.
13 | Composition of DPC Head of Office Chairman |
{Departmental Promotion
Committes) andlor the Two Faculty Members of Wil Members
Selaction Committee Aot below the level of Pay
Seale of Rs, 12000-16500
nominated by Cirector, Wi
Reprasentative of SCIST as Member
per rules (fram any gigter
organzation of MaEF in
Dehradun} ;
| Administrative Officer Member Secratary
| |




.Schedule 14 - Recruitment Rules: Driver Grade-ll

Criver Grada-||

| 01 | Name of the pest '
02 | Mumber of the posts ' Faur
03 | Clazsification of the post ' Group 'C'
04 | Scale of Pay mz 4000-100-58000
05 | Whather 'Salection’ or ‘Non- :
selection’ post Non-selection
08 | Whether benefit of added years
of service admissible under the | Mot applicable
relevant pension rules
| 07 | Age limit for direct recruits 4
Mot applicable
08 | Educational and other
qualifications required for direct | Nat applicable
_ recruits
| 09 ' Whether age and educational
qualifications prescribed for i
direct recruits will apply in case | Mot applicable
af the promoteas
| 10 | Period of probation, if any Not applicable
11 | Methods of recruitment, whether | Promation failing which by deputation
by dl'rgn:t recruitment, prometion By Promotion: :
or deputation/transfer and From amongst drivers (Ordinary Grade) who have
percentage of the ”mgﬂ'sﬁ "o | rendered nine years of regular service in the grade
be filled by various methods on Seniorty-cum-fitness and on the recommendation
of DPC.
| By Deputation:
| As per Gol rules.
12. | In case of recruitment by
promotion/ deputation / transfer, | 4. lumn 11 i
grades from which promotion [ i)
deputationsftransfer to be made. i o
13 | Composition of DPC Head of Office Chairman
(Deparmental Promotion T
| Commitiee) andfor the Selection | | Two Faculty Members of Members
| Commitiee Wil not below tha level of
|| Pay Scale of Rs. 12000- i
16500 nominated by
Director, Wil et
| Representative of SC/ST Member
as per rules {from any ; :
sister crganization of : !
MoEF in Dehradun) |
Administrative Officer Member
Secretany
28
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Schedule 15 - Recruitment Rules: Driver Grade-]

——

énm | Mame of the post , Driver Grade-1 -
| :
{ 02 | Number of the posis Four —I
| 03 | Classification of the post Group 'C' |
04 | Scale of Pay | Fls.4500-125-7000 !
05 | Whether ‘Selection’ or 'Mon- | :
selection’ post Mon-selection
06 | Whether banefit of added years
of service admissible under the | Mot applicable
ralevant pension rules
o7 @ limit for direct recruits
Ag { Mot applicable
0B | Educational and cther I
| qualifications required for direct | Not applicable
| recruits s
| 09 | Whether age and educational
qualifications prescribed for !
diract recruits will apply in case | Mot applicable
of the promotess
10 | Feriod of probation, if any Mot applicable
| 11 | Methods of recruitmeant, wharhva; Promofion failing which by deputation .'
by direct recruitment, promotion By Promotion:
or deputationfransfer and :
. | From amongs!t drivers (Grade-11) who have rendered
EE'“E‘T;‘;E&’E of the "E‘E:tg‘;j“ 2| gix years of regulsr service in the grade on Seniority-
YRS - cum-fitness and on the recommendation of CFC.
- By Deputation:
As per Gol rules.
| 12. | In case of recruitment by _ k
: | promotion/ deputation / transfer, | 4. | 11
grades fram which proemction / ah C'.:' ey e =
deputation /transfer to Ee. made. e
13 | Compositidh of DPC Head of Office -# Chairman
{Departmental Promotian -
Committee) and/or the Selection | | Two Faculty Members of Mambers
Committes Wil not below the level of
Pay Scale of Rs. 12000-
16500 nominatad by
Director, Wil
| Representative of SC/ST Member
' as per rules (from any
sister arganization of
MeEF in Dehradun) o
| | Administrative Cfficer Member |
s | Secretary |

¢ l"u'-;':,-
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Schedule 18 - Recruitment Rules: Driver (Special Grads)

W

Oriver (Special Grade)

{ 01 | Mame of ihe post

02 | NMumber of the posis | One

| 03 | Classificafion of the post ‘Group 'C'

04 | Scale of Pay Rs.5000-150-8000

05 | Whether 'Selection’ or ‘Nan- - :
selection’ 2 Mon-seleciion

06 | Whether benefit of added years ;
of service admissible under the | Not applicabla |
relavant pension rules

07 | Age limit for direst recruits _

| Mot applicabie

08 | Educational and other |
qualifications required for direct - Mot applicable
racruits

09 | Whether age and educaticnal
qualifications prascribed for _ :
direct recruits will apply in cese | Not applicable
of the promotess |

10 | Perlod of probation, if any Mot applicable

11 | Methods of recruitment, whether | Promation failing which by deputation
by direct recruitment, promotion | By Promotion: Sy {
2l deputatm:;ttrﬁnsfa' anr:! ‘ From amongst drivers {Grade-l), who have rendered
gﬁrﬁ?gdtﬂg: 22 m“,'['l_"b';fs © | three vears of regular service in the Grade-] on

= e et Seniority-cumn-fitness and on the recommendation of
DPC.
By Deputation:
Az ﬁﬂfl'GDE rules.

12. | In case of recruitment by I -1
promaotion/ deputation [ transfer, | A | 11 - o
grades from which promation / ESR R :
dﬁpmaﬁ-an itransfer todbe made. = .

13 | Composition of DPC | Head of Office Chairman

| (Deparimental Promoticn |
| Committee) and/or the Selection | | Two Faculty Members of Wi | Members
Commities not below the level of Pay ;
Scale of R3. 12000-16500 |
nominated by Director, Wi .
| Representative of SCI3T as Member
per rules (from any sister
arganization of MoEF in |' |
Dehradun) pilie |
Administrative Officer Mamber Secratary
27
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Schedule 17

. Recruitment Rules: Cook

o1 Fama of the post | Cook
_l:lz _f-iurnb&r of the posts i Thirt=an
"33 | Clazsification of the post | Group'C
04 | Scale of Fay HE.EUED-TE-E-E-E-'D-EME-EG
?ﬁ ! wWhether ‘Selection’ or "Non- :
selection’ post Direct Recruitment
06 | Whether benefit of added years
| of service admissible under the Not applicable
relevant pensicn rules
o7 | Age limit for direct recruits Betwean 18 and 25 years of 23 fixed by Govi. of
! | India ime fo time
Ralaxation in case of SC/ST/O BC & candidates of
other categories as per Gol rules.
' 08 | Educational and othar Essanfial:
qualifications required for dirset | High School with Degree/Diploma in “Cookeny” fram
recruis any recognized institute.
Deslirable:
Twio years waorking expefience &s Cook/Bearer in
| : any reputed hotel or organization.

58 | Whether age and educationa|

qualifications. prescribed for
| direct recruits will apply in case Yag, 85 per Fnlumn 11 hereunder.
of tha promaotees

10 | Period of probaticn, if any One year

31 | Methods of recrultment, whether
by direct recruitment, promotion
or deputationfiransfer and Direct recruitment
percentage of the Yacancies o
be filled by various methods
| 12_ | In case of recruitrment oy =
promation/ deputatian transfpr, | a3 L s
grades from which promotian / DEr GOl
B deputation itransfer to be made.

13 | Compesition of DPC Head of Office Chairman
{Departmental Promuotion ,
Cemmittee) and/or the Selection Two Faculty Members of Members
Committee Wil not below the level of

Pay Scale of Rs. 12000-
165800 nominated by
| Director, Wil
Reprasentative of SCIST Member
as per rules (from any
sister organization of
MoEF in Dehradun)
Administrative Officer Member
| Secretary

]

28




Schedule 18 - Recrultment Rules: Chowkidar (Group ‘D)

01 | Mama of the post Chowkidar
02 | Number of the posts (sanclicned ,
sirangth) Four :
03 | Classification of the post Group ‘D' Mon Technical
04 | Scale of Pay Rs. 2550-55-2680-60-3200
05 | Whether 'Selection’ or ‘Nen- : : :
selaction’ post Salection by merit at the time of recruitment
06 | Whather benefit of added ysars
of service admissible under the ;
I
relevant pension rules Not applicable
07 | Age limit for direct recruits Batween 18 to 25 years or as fixed by Govi. of India
: time ta time
02 | Educational and other _
| qualifications required for direct | 8" Standard ,
E recruits |
09 | Whether age and educational
qualifications prescribed for
direct recruits will apply in case | Not applicable
of the promotess
10 Pariod of pmbaﬁﬂn, if any Two Years
11 | Methads of recruitment, whether |
by direct recruitment, premetion |
or deputationtransfer and 15 -
percentage of the vacancies to Pirect recruitment |
be filled by various methods
12 | Composition-&f DPC 2 Head of Office Ghairman .
| {Departmental Prometion
| Committee) andlor the Selection Two Faculty Members of Members
. Committes Wil not below the level of
| Pay Scale of Rs. 12000~
| 16500 nominated by
{ Director, Wil :
. ' Representative of SC/ST Member
! as per rules (from any
5 sister organization of ,
! MoEF in Dehradunj !
5 Administrative Officer Member
i Secretary

L N )




Schedule 18 - Recruitment Rules: Farash (Group ‘D)

e |
| g4 | Name of the post Farash i
HT:IE _ Hurnhér of the posts (sanctioned | |
| strength) | One |
!_-33 | Classiflcation of the post Group 'D' Non Technical
| 04 | Scale of Pay Rs. 2550-55-2650-80-3200
. Whether "“Salection’ or ‘Non- .
, i selection’ post Selection by merit ai the lima of recruitment
06 | Whether benefit of added years
of service admissible underthe | ot apolicable
relevant pension rules
07 | Age limit for direct recruits Batween 18 to 25 years or as fixed by Govi. of Indla |
time to time '
08 | Educational and other
qualifications raquired for direct | 8" Standard
recruits
09 | Whather age and educational
qualifications prescribed for
dirsct recruits will apply in cese | Mot applicable
of the promotees
10 | Period of prnhatlbn, if any Two Years
11 Methods of recruitment, whether
by direct recruitment, promotion
or deputationfransfer and -
percentage of the vacancies to Ciract recrutment
ba filled by various methods
| 12 | Composition of DPC Head of Office Chairman
| (Deparirental Promotion
Committea) andfor the Selecijon Two Facufty Membears of Members
Committee : WII not below the leval of
Pay Scale of Rs. 12000-
16500 nominated by
' Director, Wil
| Representative of SC/ST Member
as per rules (from any
sister organization of
MoEF in Dehradun)
Administrative Officer Member
Secretary




Schedule 20 - Recruitment Rulas: Peon (Group ‘D7)

I_.\_‘_\_ e ey T ——— B e, - -_ _— o
01 | Name of the post [t R
|__. i | T |
| 02 | Numker of the posts (zanctionped = : e |
| | strength) jL<hie |

, | |
| - e
| 03 | Classification of the past | |'

|| Scale of Pay

| Group 'D° Non Technical

| Rs. 2550-55-2680-60-3200

=

| 05 | Whether ‘Selection’ ar

sefection’ post

‘Mon-

|| Salection by merit at the fime of recruitment |

F—
| 98 | Whather benefit of added years | "
| of service admissible under the | -
|| ,| relevant pension rules | et applicable ||
|
T : F f
.I_':'? | Age limit for direct recruits Between 18 10 25 years or as fixeq by Gowt, of india |
] time fo timea
| 08 | Educational and ather | S 7
qualifications required for direct | g® Standarg i
L | recruits | : [
09 | Whether age ang educational | |
| qualifications preseribed for |
direct recruits will apply in casa | Not applicabile
| of the promoteas [|
| | : i ;
| 10 r| Periad ufpm_haliﬂn. if any || Two Years I |

—

11 | Methods of recruitment, whether | 1
/ | by direct recruitment, promoticn J
or deputationftransfer and , ;
| parce!:ﬁ!aga of the vacanciss ta F’m Fecruitment |
|| be filled by various methods | |
) : ! I
i 12 | Composition of DPC = |{Headof Office [ Chairman [
| (Departmental Promotian : . |
| Committee) and/or the Selac Two Faculty Membars of Members . ‘f
| Committes WIl not below the leve| of
Fay Scale of Rs, 12000- |
(| 18500 nominated by I
| | Director, Wil |
[ Representative of SC/5T | Member _ | /
| 95 per rules (from any |
| sister organization of |
] || MoEE 1 Dehradun) |
i } Administrative Officsr | Member J '
L | SEETEfEI!"_n"
31
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Schedule 21 - Recruitment Rules: Safaiwala (Group ‘DY)

"0

e m— o —

| Name of the post | Safaiwala
(02 | Mumber of e OB (eanohanet | el S e IR e
sirength} [ 1WQ
= e T |
03 | Classification of the post Group 'D' Non Technical :
04 | Scale of Pay | Rs. 2550-55-2660-60-3200
05 | Whather 'Salecticn” or 'Non-
' selection’ post Selection by merit at the fime of recrultment
05 | Whether benefit of added years
of service admissible underthe | ot appiicable
relevant pension rules
0F | Age limit for direct recruits Betwesn 18 to 25 years or as fixed by Sovt. of India
| timea to time
08 | Educational and other
qualifications required for direct | 8" Standard
- recruits |
| 09 | Whether age and educational
| gualifications prescribed far
direct recrults will apply in case | Not applicable
of the promotees
10 | Pericd of probation, if any Two Years
11 | Methods of recruitment, whether
by direct recruitment, promotion
or deputetionfiransfer and - :
percentage of the vacancies to Direct recruitment
be filled by various methods
12 | Composition of DPC Head of Office Chairman
| (Deparimental Promection 1
' Committes) and/or the Selection | | Two Faculty Members of Members ~
.# | Committes s Wil not below tke level of o
: Fay Scale of Rs. 12000-
16500 nominated by
Rirector, Wil il ]
Representative of SC/ST Member
as per rules (from any
sister organization of
| MoEF in Dehradun)
, I Administrative Officer Member
| sacraftary
32
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Mo, AB-14017/32/2009-Estt (RR)

" Government of India
Ministry of Personnel, PG & Pensions
Department of Personnel and Training

Mew Dielhi

Dated the 7" October, 2009

DOFFICE MEMORANDUM

ubject:- Model RRs for the post of Lower Division Clerk

The 2™ Administrative Reforms Commission in their 10? Report have
commended that the minimum qualification for recruitment to the post of
DCs should be 12" Pass or equivalent. These recommendations have been
nsidered in this Department and it has been decided to accept the same.
ccordingly, a copy of the fresh Model RRs for the post of Lower Division
lerk is forwarded herewith for framing and amendment of existing Rules
s the respective Ministrics/Departments. In case any medification is
quired depending upon the requirement of the Department having regard

the structure/functional requirements etc., the proposal may be sent to this
epartment for approval. The Ministry of Home Affairs are also requested
torward these Model RRs to the UT Administrations for appropriate
tion.

All Ministries/Departments are requested to forward the Model RRs
all attached/subordinate offices for amending their RRs. These may also
forwarded to all autonomous/statutory bodies for adoption.

ey

o ) i i -F
Hindi version will follow. it ’5‘;-‘;'
i e R
(JEA. Vaidyanathan)
Deputy Secretary to the Gobernment of India
© Tel. 23092112

(o
L. All Ministries/Departments of Government of India :
2. The President’s Seeretariat, New Dethi. \\,,\Nk&(
3. The Vice-President’s Secretariat, New Delhi i
Syt M
Administrative Officer

WTTATE

"Lt

Wildlife Institute of India

W MDehraden




4. The Prime Minister’s Office, New Delhi
5. The Cabinet Secretariat, New Delhi.
6. The Comptroller and Auditor General of India, New Detlhi.
7. The Union Public Service Commission, New Delhi.
8. The Staff Selection Commission, New Delhi
opy o -
(1) The Rajya Sabha Sccretariat, New Delhi.
(2) The Lok Sabha Secretariat, New Delhi,
(3) All Anached Offices under the Ministry of Personnel, Public
Cmevances and Pensions.
(4) Establishment Officer and Secretary, ACC (10 copies).
(3) All Officers and Sections in the Department of Personnel &
Training. i
(6)  Secretary, Staff Side, National Council (JCM), |3-C, Ferozeshah
Road, New Delhi
(7} All Staft Members of Mational Council (JCM)
(8)  All Staff Members of the Departmental Council (JCM), Ministry
of Personnel. PG and Pensions
(9)  Establishment (RR Division) (100 copies)
(10)  NIC, North Block for posting on the website, P
3
(J A&Vﬂid}fanathan]
Deputy Secretary to the Gmée?nment of India
';_-'TEI. 23092112
el
e 1
Admlniﬁt:.ﬂti‘*'a ﬁg’%ﬁr
Wi‘r;fife institute of india

g IDehracun




odel Recruitment Rules for the post of Lower Division Clerk

Mame of Post
Number of Post

Classification
Fay Band and Grade Fay

Whether selection post or non
selection post

Whether benefit of added years of
service admissible under Rule 30 of
the CCS({Pension) Rules, 1972

Age limit for direct recruitment

Educational and other qualifications
required for direct recruits

e T
Al T KT

Lower D)y

" {veprol Lraming )

*Subject {o variation dependent
on workload

General Central Service Group
'C’ Non-Gazetted/Ministerial

Pay Band — 1 Rs. 3200-20200
rade Pay Rs. 1800/-

Mon-Selection

Mot applicable

Between 18 and 27 years of age
(relaxable for Government
servants up o 40 years in
accordanca with the instructions
or orders issued by the Central
Government)

Mote: The crucial date for
deterrmining the age limit shall be
as fixed by the Staff Selection
Commission, (Where
recruitment is not through SSC
crucial date for determining the
age limit shail be the last date for
receipt of applications. )

[ 12" Class or
equivalent qualfication
from a recognized
Board or University

(i} A lyping speed of 30
w.p.m. in English or 25
w.p.m. in Hindi on
manual typewriter

Or
A typing speed of 35
w.p.m.in English or 30
w.p.m.in Hindi on
computer.

=3 :Ef\
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Whether age and educational
qualifications prescribed for direct
recrutment will apply in the case of
promotees

) Pericd of probaticn, if any

I Method of recrutment whather by
direct recruitment or by promotion or
by deputation /absorpticn and
percentage of the vacancies to be
filled by various methods

(35 wepm. and 30 w.pm
correspand to 10500 K

deprassions for each word)
Yes, to the extent indicated in

c

0

=

Two years

(i 85 % by direct
recruitment through
SSC. (The words
‘through S5C" may be
deleted. where
recruitment is  not
thraugh SSC).

{ii) 10% of the vacancies
shall be filed from
amongst the Group C
Staff in the Grade Pay
of -Rs. 1800 and who
possess 12" Class
nass  or  equivaient
qualification and hawve
rendered 3 years
regular service in the
grade, on the basis of
departmental qualifying

examination. The
maximum age limit for
ehlgibility for

examination is 45
vears, (50 years of age
for the SCIST)

Mote:- If more of such
employges than the number
of vacancies available under

Clause (i} qualified at ths .

examination, such excess
number of employees shall be
considered for filling the
vacancies arising i the
subsequent years so that the

.
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employees gualifying at an
sariiar examination are
considered before those who
qualify at a later examinaticn.
(i) 3% of the vacanc:es shall
be filed on sepiority-cums-
fitness basis from Group C
employees who have 2 years
regular service in posts with
the Grade Pay of Rs. 1800

In case of recruitment by promotion/ As stated in Col. 11
deputation/ absorpfion grades from

which promotion/deputation/a bsorption

to be made

If DPC exists, what is its composition Group © Departmental Promotion
Committes. (Full cemposition to

oa indicated)
Circumstances in which UFSC is to be Mot applicable

consulied in making recruitment
ﬁ.ﬁj‘}\/-r;
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The details of Vacant Posts coming under Deemed Abolished Cateqory Aureonns mwbﬂﬂ__
cin Live, Th_hm.mmn___f.m. et A min ishodave Cadne o _..__,.,.:.xu_

| Ser. | Name of posts | Mo | Mode of Recruitment | Date of Vacaney | Live Post Deemed | Remarks
| Mo, of By Direct | By - | abolished
Post | Recruitment | Promatian . | Post
1. | Finance Officer O s _ [ promotion | E T e | B PRI o
2. Slenographer Grade || | 4 LR, - 1paston 27.7.12 01 Post 03 On promotion of Sh,
M_K. Agarwarl
1 poston 21.1.13 By retirement of Shri
R.M. Tyagi
1 post an 04,814 { By promotion of
Annathurai
1 post on 01.12.14 On retirefiment of Shri
it | . : . e | Rajwar
55 Assistant Grade I 3 - promotion | 1 poston 31.04.00 |3 - Retirament of Shanti
Joshi
1 poaston 15.11.14
Death of Shri Pathak
Tposton 01.07.15
Retirement of Shri
..... A : . . i = : =il el S SO B R R
4. Assistant Grade [ & DR - 2poston 4915 G i | Faost vacant due to
promotion b existing
_ | % posts on 23 .07.15 staff
_..__ _“._n.__..____“r.m ._.___n.,_.._n.al,.?u_. __UDF*M" .__-.___I_. ZQ.H.. \L Lw?
o e
%._ﬁﬁ___b Unch  oteemed ﬁlrnfmrnm_ ! 3 N, T

[psf1-15

n-.rﬁu.ﬂ.w .‘_)m

Live yatead fobitows @ ¢ 11 Nao.

ML s H
e

E ; | ..
waa s TN iﬁﬁaﬁ
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Mew Datla. Ehe Znd July X897,

IFFICE MEMOHANDDM

Subject: Regervation roster - Past hased -
Inplementation af the Suprene Court
Judgement in the case £ B.K. Sabbarwal Vs.

tate cf Punjab.

& e

The undersigned is directed to say that under
the existing imstructions, vacancy-based rosters hava
been prescribed in  ouder to>  inmplement the
Government's pelicy relating to reservation cf Jjobs
for the Scheduled Castes, the Scheduled Tribes and
th2 Other Backward Classes. The application of
reservation on the bamis of tnese rostars was called
inte guestion before CTourbs. Tl Constitution Bench

of the Supreme Court, in ths case of F.%. Sabharwal
Vs. State of Punjab as well ag J.C. “a'Iiwk ?ﬁ
T"'. igstry of Railways hae hald that the reservat 34

I

chs far the backward classes SC/S5T/0BC 1-,1'1{_11113 .ﬂEl'i:ll
LG posts and not to vacancies. The Court further
held that the vacancy Lased rosters can operate only
till such time as tha2 representation of persons
belonzing to the resecved categories, in a cadre,
reaches the prescribed percentsges of reservation.
Thereafter, the rosters cannc: operate and vacancies
released by retirsment, resignation, prometisn ete.
oL the parsens belosging Lo Lhe gnweral and tha
resarved categoriss are Lo be fill oy appeintment

of perzons frum the respectice ~ategor-y <o that the
prescribed wercentaye of reservation i1z maintained.

2 Thie conct alwo hetd Eho £ SIS Lk 1Oy iﬁq 1 D
the ressrved categories, whe are appaiated on the
bagis of '1~'_:;if - Fgl_'_‘. ol on atoount of reserpvaticon
== ara| nan -l et et P owarOs o 1“:“_.;5 a*___ fry
E SR L 1@@&&%“:{:?1& \x\.&/ e S

ﬂlﬂn
Administrative car

Witdlife Institute o7 1P
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e number of peints orn Lhe roster Snail b

.
) = L 4 r i

= s \ 5 . .
egual ©o  the manher of posis in the cadre.

I <ase Lthere
the cadre &t

-
g

S zuy increéasc or des>rease 1o

Cadre, for the purposs of a roster, shall
mean &4 parbicular grade ing Shail <Comprise
Lhe number of pogts ©n 5 fitlad Dby =&
particular mode of roccaitient in terms  of

licahi@ recrutiment riales,. Thos, 1n a

s Sy, 296 PHISLS., whare the
fFQruLtﬁETt rules presccibe a ratic of 50:50
for direct recruitment sed progsotion, two
rosters ~- one for direct recruitmeni and one
for promotivn {when resarvalicn in promotion
appiies) ~—- aazih ucmp ising 160 points 4hall
bt drawr uap cn the lines «f thes respesctive

Since reservation does aot apply to transfe:
on deputation/transfer, vhere tha recruitment
rules prescribe 3 percsntage of posts to be
£illed by this method, zuch posis shall be
excluded while preparing the rosters;

In smali: cadres of upto 13 poul
prescribed for preparatio .
net. permibt veservation o De maile r all the
three fateucries, in sunh ousss, the
admivistrabive Minigtries/Deoparinents may
consider gfﬂuy--g vf  posts in JilTerent
cadres as preseribed i this Department's
o

T | ."Ll

o.M, Mo . ""‘;'Jlr-‘tcf-?-.‘ g cabted M_oT_ 1932 ana
subseguent ordars veproduvoed al pagaes 70 te
% of the h}J:E e onp  Accervab ion for
Seuneduled Caxi-ss & Scheaslad Tribes {Eighth
Edition) for such
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explainad 1n the =2xplanato notes ppendad Lo Lhe
mcdel rosoers Ln naxitg thes adjuscments

apointments of candidates belonging o0 SCa/57Ts/0BCs
which were made on merit land neot due to reservation!
are not to be counted towards reservution so far as
direct recruitment is coancerned. In other words,
thﬂ?: are to ke treated as general category
appoinknents.,

. Exceas, if any, would be adjusted- through

future appointments and the existing appeintrments
woutld not be disturbed.

T All Ministries/Departments are requested to
initiate immediate actioan to prepare rosters and
“perate them according to these guidelines.
a. The existing orders on the subject are deered
te have been amended to the extent herein.

2. ~ These orders shall take effect from the date
of their issue. However, where selections have

already been finalised they need not Le disturbed snd
the necesmary adjustments in such cases may be made
in feture. In other cases, recruitment may be
withheld till the revised rosters a-e brought into

operation and recruitment effected in accordance with
these instructions.

(Hindi: Version will foilow).

RJHY.G- PAR NDE)
\/ DIRECT: R

1. All Ministries/Departments nf t.e Governnment of
India.

2 Cnion Publi%_service Commission, Dholpur House,
Hew Delhi.

3. Staff Selection Commission, C.G.0. Complex,
Lod: ERoad, Hew Delhi.

. Department of Economaic Affairs {Banking

Divigiorn), New Delhi

oI - " = & i | i, el i
gPalriment > Economic Affairslinsurance
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I, As hitherte, these rosters are oanly an aid to
datermine the entitlement of different categories
with regard to the gucta reserved for them. They are
not te determine seniority.

e The model rozters have been drawn up kEEP%HH
in mind two fundamental principles - the reservation
for the entitled categories is to be kept within the
prescribed percentage of reservation and the total

reassrvation should im nc case exceed 50% ¢f the
cadre.

3. There should be separate rosters for direct
recruitment and for promotions where reservation 1in
promotion applies.

- o The number of ints in each roster shall be
equal to the number of posts in a cadre.

o While cadre iz generally to be construed as
the number of posts in a particular grade, for the
purpose of preparation of roster, it shall comprise
posts reguired to be filled by a particular mode of
recruitment in terms of the applicable recruitement
rules. Te illustrate, in a cadre comprising 200
posts, where the recruitment rules prescribe a ratlo
of 50:50 for direct recruitment and promotions, the
roster for direct recruitment shall hawve 100 points
and that for promction shall have 100 points - thus
making a total of 200

= e W

6. as indicated in the mode] roster, the method
For making a roster is toe muliioly each post by the
prescribed peruenktages of reservation for the
different reserved cstegories. The point at which
the multiple for 2 community obtains a complete

number or oversteps the number is to be reserved lor
ithat commenity - while taking care to evenly space

out the different reserved catagories. Thus, at
paint no. 15, in the roster at Annexure-II both GBC
and S50 get entitlied. However, since earlier reserved
point has gone  to 8L, Epolint @ no. 15 has been

Ll = o
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-

S i

=y



laid Jdown By the Courts While drawing up soOsters

the cadre controlliang autharities should similacly
"sgqueeze” the last points cf the roster. Such
scueezing may not, bowever, be done whers it weunle
vionlate the rule of 50%8.

- whensever there is any increase or decrease 1in
the cadre strength, the roster shall be
~orrespondingly expanded or zocntracted. The same
will also apply whenever there is a change in
recruitment rules which affects the proportion of
posts to be  filled by a particular meode of

recruitoment .

10. The roster is to be operated on the principle

of replacement and not as a “running account™ as
hitherto. Iin other words, the points at which
reservation for different catsgories apolies are
fixed as per the roster and vacancies <caunsed by
retirement =tec. of persons occupying thrre points
shall be filled by appointmant of person: o[ the
regspective categories.

). 11. while opsrating the rester, perscons helonging
to comaunities for whon reservaticn has born made,
but who are appcinted on serit and not /ing %o
reservation, should not be shown against eoserved

" points. They will occupy the unreserved po:irts.

12. In the case of small cadres (upto 17 postsi,
. all the posts shall be earmarked on the sar+ patiern
as in the model post based rosters. Initial
recruitment against these posts shall b by the
rategory for which the post is i rparked.
Eeplacement cf incumbents of posts she be by
rotation as shown herizontally agailnst W cadre

strength as applicable. While operating t!

relevant

roster, car> wil! have to be Laken to ep= that on
no cccasicn the percentage of reserve ! category
candidates exceed 50%. If zuch a situation —>ccurs at

any tiwme, the relevant

result cf rotation will be skipped.

INITIAL OPEHATION:-

reserved point occourring ag a

1. At the point of ipitial opera:.:n of the
roster, it will be necessary to determine '"'= tual
representaticn of the incumbents bel P to
different catagories in a cadre vis-a-vi: . k3
» «“ecarmarked for each category wviz. SC. ST/Oob nd
General in the roster. This may be done pl Lty
the appointsents mades against each poin roRt =r
gtarting with the earliest appointes. T f the
eariier appointes in the cadre 0 3

happen-
T T | (R T e L — L ¥ e

ey

i



i 89 on and g0 forth £ill 4ll apoeintmeants are
3cjusted in the respective rosters. 1n making these
acdjuetments, SC/ST/NBO candidates on merit, in direct
recruitment, shall be treated as general category
candidates.

< - Aflter completing the

Eni_jEETTE ic 85 1""lf:utﬂ-d
accve, a tally should be made to darermine the actual
Fercentages of representation of appointees belonging

Lo the different categories in the cadre. iIf there
18 an excess representation of any of the reserved
categories, or if the total representation of the
reserved categories exceedz 530%, it shall be adjusted
in the future recruitment. Vacancies arising from
retirement et of candidates belenging &to such
categories shall be filled 5¥ appeintment B3
candidates bkelonging to the categories to which the
relevant roster points, against which th excesses
acsur, belong.

| I =l
-...IJ--

e di

acruliment 1s oenerally vacancy based,

- Slnce rac

LL may happen that the actual number of promctees and
direct recruits in the cadre does not correspond to
the number of prsts earmarked in the respective
reservation roster. For the purpese of calculations
of representation o¢f reserved category in a cadre,
Lotal of promotees and direct recruits may be taken.
Rectification of ths representaticrn as per prescribed
percentage by the prescribed mode of recruitment at
the earliest possible should however be the goal.

Wy —
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vEi= RErRESEG AL IOr OF EACR OF T
LRI

saduDLD AT NO POINT OF TIME

RESERVATIDN PRESCRIPEDR FOR

MODEL. ROSTER OF RESERVATION WITH REFERENCE TO POSTS_FOR
2IRECT RECRUITMENT ON ALL INUIA HBASIS BY OPEN COMPETITION

i HBo. = Share of entitlement : category for whieh
f post sC ST OBC the post should ba
B15% 27.5% g7 earmareked.

G 0.15 0.075% P UR
2. ¢.30 2.15 0.34 UR
3 .45 0.225 0.61 oR
1. 2.6 2.3 1.08 OBC~-1
3. C.75 B.375 : S UR
&. Q.90 t.45 .62 R
b B 1.89 SC=1
8., B 0.6 2.16 OBC-2

8 1.3% .875 2.43 o8

4 2T BR
. 4 9 L. 65 .82% = F8. ¥ UR

— -
= 0
v [l
[ L% ] ¥
L] -
= ke
=i | |
=] -
hl. B
[ P
i
i~ -
& &
[ | =
ad ¥y
= i
2] 3
g L
i Pl
-

17 2,55 .25 $.59 o
8. s oo e 5.35 uR
A3 I = 1 AT g.11 RT=5
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26. 3.50 l.95 782 oBC~7
27, 4.05 2.025 7.29 SC-4
28 | 4.20 v 08 5 7.56 3T7-2
29, 4.35 T 5 L 2 7-83 UR

S 4.59 2.25 8.1 QBC-8
3k 4.65 2.325 8.37 UR

32 4.80 2.4 8.64 UR

33, 3.95 2.475 8.91 UR

34. 518 - 2.55 .18 OBC-3
35. 5.25 2.625 5.54 sc-5
36. 5.40 2.7 9.72 UR

37, 5.55 2.735 3,99 UR

38 5.78 2.85 10.26 OBC-10
39, 5.85 2.925 10.53 UR

40. 6.00 3 10.8 ST-3
4l 6.15 31.075 11.07 5C-6
JEd. 6.30 315 11.35 OBC-11
4;.' 65.45 3.225 11.A1 UR

i3, 6.60 SAR oL 11.88 R

45. 6.75 3.375 12.15 OBC-12
45 . 6.90 3.45 i UR

47. 7.05 i R j SC-7
48, 726 3.6 12.9¢ UR
éu. 7.35 3,675 13.23 OBC-17



69,
10.

?.Lu

73.
24.
75.
76.

¢ o Sl

10.65
10.80
10.95
11.10
1l.25
11.40
11 .55
11.70
11.85
12.00
L B8

12.30

Tyaan,

1

5.475
3.55
9.625
e d

24775

3925

A
.15

-
iLia
Wit
fLap

(]
i
|,

16.47
16.74
17.01
17.01
17.55

17.82

18.09
18.36
18.63
18.9

19.17
19.44%
19.71
19.98
20.25
20.52
20.79
21.06
21 .33
21.86

21.87

22.14

OBC-17

DR

UR
0BC-19
UR

UR
SC-12

oBC-20

oBC-21
UR
ST-6
SC-12

OBC-21



e
@)
32 13.80 6.9 14,84
53 13.95 6.575 25.11
j &
b 94 14,10 7.05 2%.38
95. 14.25 7.125 25.53
95. 14.40 7.2 25,92
37. 14.55 7.275 26..9
98. ‘t4.%a 7.35 26.45
59, 14.85 7.425 25.73
100. 15.00 7.5 27
i01. 15.15 7.57% 27.27
102, 15.30 7.65 27.54
1a3, 15.45 7.725 27.81
104, 15.60 7.80 28.08
105, 15.75 7.875 28.135
108, 15.90 7.95 28.62
107, 16.05 8.025 28.8¢
108. 16.2 8.1 29.43
109, 16.35 8.175 26,43
110, 16.50 .25 29.72
111. 16.55 §.325% 29,97
112, 15.80 8.40 3C.24
113. 16.95 8.473 30.51
114. 17.10 8.55 30,78
11= 17.25 5.625 31.0%
: 1i6. 17-40 8.70 31.32
\%,/ . MY17. " 17.3s 8.775 1,59
118. 17.70 8.85 31.85
119, 17.85 §.925 12,113

OBC-23
SC-14
8T-7
ua

CBC-lJE

SC-15*

OBC-27*

UR
UR
0BC-2E
UR

TR



27.1

ul 2?.3“

27.45

12.60

12.675
12.75
12.4825
12.90
12.975
13.05
13.125
13.20
13.275
13.35
13.425
13.50
13.575
13.65

13.725

43.36
45.63
45.590
26.17
16,545
46.71
46.393
47.25
47.52
47.79
48.06
48.33

8C-25
UR

0R
OBC-486
UR

UR
SC-26
ST-13
JBC=47
JR
JBC-48B
JR
3C=-27
UR
OBC-39
UR



L]

H

9.7

9.825

9.90

=mn

=i

OBC~35



5 2

kot ZE.H
193 35,95
194 3011
LS5 29,35
L2s 29.44
i87 29.85%

193, 2¢.8%
290, 10

L]

ralse of S0%.

LT, ol T o R -
d.55 Er.as S=23
L4 . E25 o S % DR
3. 70 32,92 tR

14.925 L S sSC~30"

i5 %4 oBC-54*

To allek reguisite nuumber of posts witheoat viclating

W



APSENDIN IO awNmamI 11

DIRECT RECRGITMEAT 0% ALL TNGIA BASIS 5V GoFN CuseSTITION
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CASECTIVE:L= 1*“&E=¢h"AT’L“ DE Eﬁ’h OF THE RESERVEL CATEGDORY

“ﬂﬂﬂLJ AT w0 —E;WT _GF TiWE EXCEED THE
qzs:nunf*ﬁﬂ ggaca*at FoR IT-

“ODEL ROSTER OF RESERVATION WITH REFERENCE TO POSTS

El. No. Sharz of =ntitlement rategory for which
cf post a0 ST the post should be
- g15% 87.5% carmarsked,
0.1% B.87TH ]2
2. 4.30 0.15 oR
3. B.35 f.225 oR
1. 0.8 . L UR
5= B.75 8.375 R

- .30 3.45 UR
7. 1.0% 0.525 SC~-1
B. 1.2 f.B CH

9 L35 0.673 TR
1. 1.5 a.75 UR
EY . 1.65 i BA iE
1d. 1.8 0.9 DR

B o 1.895 2.975 i
14, i 1% | 1.05 gT-1
15. i L:125 SC=2
16, .40 1.2 s
137 3 2:55 L G U
18 2.70 1.2% R
19. 2.85 1 .425 UE
20. Al L:5 5C=2
v S 3.13 1.575 oR
8 3.39 1-65 oR

. 1.45 L.T2B e
24. 1.61 y B LR

o P 3.5 1.B73 uE



ey

o e
6. .30 UR
27. 4.05 2.025 sC-3%
28, 4.2 - 3% 27-2
29, 4.35 2,175 UR
30, 4.50 2.25 LR
31. 4.65 2.325 U
32, 4.80 2.4 ]
33, 3.93 2.475 LR
34. 5.10 2.55 LR
35. 5.25 2.625 5C-5
6. 5.40 3.7 UR
37. >+ 55 2.775 UR
38. 5.70 2.85 TR
39, 5.85 2.925 OR
10, £.00 3 5T-3
41. .15 3.075 SC-6
42, £.30 3.15 LR
43.° 6.45 3.225 UR
45. 65.60 3.3 UR
45. 6.75 3.375 R
46. 6.90 3.45 on
47. 7.05% ' 3.525 SC-7
48, 7.20 3.8 UR
49 7.35 2675 G

50 7.50 3.75 CR
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$.435 ue
50 9.00 4.3 oR

81 9.1 §.57%3 SC-9
62. 9.30 4.65 ik
€3. 9, 45 4.725 o8
64. 9.€70 4.8 UR
65. 9.7% 4.875 o=
66. 3.90 4.9% UE
§7. 10,08 5.025 U®
8. 10.20 5.1 sc-13
63, 19.35 5+115 5T-3
70. 10.50 .25 ' OR
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