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Wildlife Institute of India

No. A/2-1/2007-WIl (Vol. IX: 2015-16)
Dated 8" July 2015
To,

Sh. M.D. Gupta

8/11 Kaulagarh Road
Anand Vihar
Dehradun-248001

Sub.: Information under Right to Information Act, 2005- reg.
Ref.: Your RTI Application dated 10.06.2015

Sir

Please refer to your RT| application cited above regarding the information
asked by you under RTI Act, 2005 In this connection, the required parawise
information as asked under your above RTI application has been collected from the
concerned officer of the Institute and is attached herewith in 60 pages

In case you are not satisfied with this reply and want to appeal as per the
provisions of RTI Act, 2005, the address of Appellate Authority is being given as
follows

Dr WV B Mathur, Director & Appellate Authonty, Wildlife Institute of India
Chandrabani, Dehradun - 248 001, Ph.. 0135-2640910

Thanking you
Yours faithfully,

Encl.: As above (60 pages). %
(Aseem Shrivastava)
CPIO

Post Box No 18, Chandrabani, Dehradun - 148001, india
A4 1Y to 40115 64N950 FAX: BI0Y1T GRAM: WILDLIFE
E Mall: wiliiDw

EPABX -




WILDLIFE INSTITUTE OF INDIA

DEHRADUN

No.: A/2-2/2009-WII

Dated :24"™ June, 2015

— SubT CPIO Note dated 11" June 2015 = regarding RTl Application  of

| sl | Question raised by Sh. M.D.

| 1.

0.

| Cerlificd photocopies of the Annual

| Gupla,

| Date of joining as Director of Wil of SH.

| joined

Sh. ™M.D. Gupta, Wi, Dehradun dated 10.06.2015 received at Wil

Dehradun on 11.06.2015

' Replies by the Wildlife Institute of |

upta, hradun

Confidential Reports (ACRs) of Sh. M.D
Assistant Grade I of WII,
Chandrabani, Dehradun for the period from
01.042003 to 31032014 with the
comments of concerned Reporting Officer,
Reviewing Officer and Accepting Officer for
the above mentioned period 7,

PR Sinha?

Whether Sh. P.R. Sinha was joined this
Instilule as Direclor in continuation of his
old service within his parent cadre or |
afresh after submitting  his
resignation from his prior service or afler
taking V.R.S. from his old service ?

Whether Sh. P.R. Sinha was adopled the |
| pensionery benefits as per the then

existing  Pension scheme of Wildlife
Institute of India or adopted any other
pension scheme during his service period
in Wildlife Institute of India?.

Certified photocopies of the Form — 16 for
the Financial Year 2004- 2005 to 2013 |
2014 in respect of Sh. P.R. Sinha, former
Director, Wildlife Institute of  India,
Chandrabani, Dehradun, issued by finance
section of Wildlife Institute of India

| 23.09.2004

L

9

— -
- A5
-

ATTESTED
f/f < “";%NN- Institita of indlg

Phina)

India, Dehradun

Certified copies of ACRs of Sh. MD
Gupta Assistant Grade-ll for the period
from 01042003 o 31032014 are
enclosed

Sh. P.R. Sinha joined the autonomous
Institute of Wil on absorption basis after
submitting hus lechnical resignation from

the Indian Foresl Service: ‘

Information contained in Form-16 personal
and s not liable for disclosure under RTI |
Act under Section 8 (1) (j) '

Mr. PR. Sinha did not carry his past
service fo Wl and on his joining the W1l on
absorption basis his service Gﬁﬂdihﬁﬂs‘
were reguiated in accordance wilh his
appointment letter as enclosed |

Ny

P



ANHNEXURE-II

FORM OF CONFIDENTIAL REPORT OF LOWER/UPPER DIVISION CLERK

Ministry/Department/Office LJJLJI;EI Sty latse o} Fnclia

Report for the year ending |-Y-5623 f[e2-5 -24vU
Part I - Personal Data

s:ﬂ be filled by the Administracive sSeccleon concecned
of the Miniscry/Deparcement/0ffice)

; B | Name of official : Shn Mertey Decn G“bl"‘"
2. Designation/Post Held : 40D €

3. Date of birth . rag-e04-(969

- Wnaiher ofiiciral belongs to

: Schaduled Caste/Scheduled Tribe-: N A

Date of continuous appeintment |

=1 . 25-¢]-1990

Ln

Lo the presant grade, viz.

e. Whethar permanent. tamporary.

or cificiating Pewpeine wk

7. Saction(s) in which served
ATTESBNEDnc the year/period under
%i' report and period of service
in Ea?i}d’q _ £ Sactlon Peciad
CPI0, Wikdiite Instityte 0 . decstink. |~ U-depy qo Q-2-5r 4
8. Period of absence from duty ElL!l-t-Y-2ew3 ote 3-Y4-2¥3 = """A
“\P{;;_k (on leave. training, etec.), 3¢-5 00wy de 3% 6 303 = '3 "i
”'#-- during the year/period : 11-C-devb e — & l‘*
¢ ¢ mmslisel {4":'-# ' 29-1-26v3de AU MBI dayl

25-9- 203, 3-je evy
iy e 2%g b |G -l - 2y
Ie=is - BEWL gr Jig=ll- sgB Y
o Bl B R G T R, Y
Pa. % Sopde B-3E. 3 SR




Fart lI-Sall-Appralsil

U pagiad? A adl

L, Brief description of duties (D To frepard fia: O s
@ AEALS ,(.t.t.‘yé e %)
2 Brief fesume of the work done Petes el Prete z:‘;-r ';‘ » 4 F
v 11 10 csrinario =% & <2 LS i
?:m;hu drane ;; ear/pdiriod: (o3 ‘r"-‘*“?"‘""'j, 'ng$4iL ReAcn elerd
= i Tl
hringing out any special 1Y) _ A ~of
achievements during the vyear/ Ch Mﬂ_;ﬂ+c_¢q.«te & FA- ﬂ |
perind. In the evsnt of = e sl BTN
shortfall in achievemant &ﬁﬁAitel wal |
furnish reasons. (The resume Poch et A 4.,{.-1,-v-"f by
is to be furnished within the G:‘ Ay o 11
space provided, limited to 100 o e
words and 1s required to ULe r/mpm-,ﬂ«!r
slgned! L 4
Part [I[-Assessment by the Reporting Officer
(Please read carefully the i1nstructions given at the end "
: of the form before fi1lling the entrivs)

L Does the Reporting Officer agree with )
the statement made 1n Part I[: 1f not, ‘fﬁﬁ\ Aj?fiﬁ 1
the extent of disaureement and reasons
therefor

2. State of health L Seowad

3 General i1ntelligence and Keenness f"hf_'i-'}fi’ %f?ﬁ-{l‘j&n % lgeenn
)

4. Proficiency in typing (in both speed i'u*"' G_.hf.&fi"f({'
and accuracy)

'i\-\.ﬂnim"l_ PR aﬁ_,f- :j' le

Proficiency in his work, wviz.,
QJTESTEb: AR el ahmﬁﬁ¢¢hj

N % maintenance of prescribed registers

and charts, etc.
CPI0, Wildlte Institute of | adia

IVJYLQESEMJ;

6. . Intelligence, kzennsss and i1ndustry yen
L] wusosckeFe o
\ T Has he ever been entrusted with work e v~ Ao DOV
\:t“'“t other than routine? If so. Llndicats
his capacity to express himself and
clarity and comprehensian, i1n his notes Me

and drafts

8. Amenabilaty to diszipline L{

Lol mi’l"”‘:-ﬁ'l.)*{’llhﬂf
{L-




w (b)

oKl "'"l'.d!lﬁ'ﬁ !ﬁﬁ‘ﬂhllu }I (c}

\\PJU

9. Punctuality in attendance

10. Relations with fellow employees/Fublic
Relations (wherever applicable)

11. Has the officer been reprimanded for
indifferent work or for other causes
during the peried under report? If so,
Please give brief particulars

12. Has the officer done any ocutstanding
Or notable work meriting commendation?

Briefly mention them

13. Integrity (Please sea llote bhelow
Instructions)

14. Grading (Qutstanding/Yery Good/Geood/
Average/Below Averane)

(An Officer should not he araded

:fﬁbeagkh&v"
Friend g

flﬂ meuves

Drefared For (6
S e effiser) st

i Tbt‘:,'ﬁ"“-dp f’fﬂml"% .

Lﬁg}y? éaﬂaj'

outstanding, unless excnoptional qualities

and performance have been noticed:

grounds f[or giving such a grading should

be clearly brought out)
15. Effectiveness in the development and

protection of EChEUHl?d‘CastEE and orc/
Scheduled Tribes

{a) Attitude towards 5Cs and or STs
Sensitivity to social justice
action to prevent the guell

Ltrocities and ensure justice to
., 5Cs and/or STs

(d] Effectiveness in brining about the

deve lopment of 5Cs and/or S5Ts

Liaus L J

TiZOMi8
anTS3AN0

T W - ‘_.
mﬁ’&,ﬂ‘&’;ﬁ:iﬁiw Signatf
1 -0\

Date:

Ability to take quick anid effective

: rﬂﬂrﬂtfﬁl“
. ey e e

Py gy

LY

LA

Nt Y

g of Reporting Officer:

Hame in Block LelLlers:




.

Part [V-lnieaprgk 1y AT ey QL E Lo

Length of sayvice jutar | Tawy g L) peay i{M)?&O—'/

Is the Koviewino 00 | 1 =t *igat

Lhe Fepnrting OfFf1-: i el ez 1=t s
report with due care an: attsptien a5l fi‘ "
after takina into a-c2unt 31! the

relevant marerial?

Do you anpace witn Ul . CRTNORE L e

officer given by tne Barcrning ofpi-arp? Ef‘d ﬂq3q444(
(In case ot disasresi-nt, risiszs spagyiy ‘ =

the cronannons)

Is there anything 7ou wi15L te madife
add? .

L
J
-

If the Orficer veportas ur=pn 13 @

member of Schedulerd L 157e Trihe. nlease

lndicata specificall, witezlier tne NOoA
attitude of the Reprroing utticar 1%

a88e@S51ng the parfniman~a of tha SCizT

Officer has been 1a1r and 1us:

General remarks with =pc<i111T cammenis 'i?wFﬁ—ﬂlldk— AL
i

about the anreral rowmars Thntr  Eho .
[ =
neriLar rour:s vwiear e m) Ve a b bt ?
inclusling the wrarln
6. Has the Officer any =sgesial
characteristics. ancd,or an” abilityies A
which would ustify - her snlerryan N, ]
for special assicnment ot Sut-ar-turn
promotion?
T > d?fmfﬁkffﬂjLJr
Place: Sianature ot Reviewing 1) f {iayp-
Date: fgf’a.ﬂd\ﬂ[ thivines 1 W “!“H..

Desi1anar ron oire g i
s “
7/ Chandrabani Dehra Dun




INSTRUCTIONS

(To be read carefully before filling the entries in
- the Confidential Report forms)

1. The Confidential Report is an important document. It provides the
basic and vital inputs for assessing the performance of an officer
and for his/her further advancement in his/her career. The
officer reported upon, the Reporting Officer and the Reviewing
Officer should, therefore, undertake the duty of filling out the
form with a high sense of responsibility.

2. Performance appraisal through confidential reparts should be used
45 a tool for human resource developmen: Reporting Officers
should realise the the oblective 1is to develop an officer so tha-
he/she realisss his/ ker true potential [t 15 not meant to be a
fault-findiny process but a developmentil one. Tha Hepertang
Oificer and tha Reviewin® Officer siou.s not sSay way away f-=om
r2pertins sharteominzes in periormances . . attitcutas or svetrail
Parsonality o the c:iicer raporzed upe:n

3. The 1tams snoulld be :illed with due care ANG atTaniicn and azter
CavaILine adeguate [ .—a9 ARY At
CasSUAl <o SuUpuriicis. marner wil
Ragher autiorls ey

-

% 3. ETE%JMdWEN €n2ll I3 g:iven be a narciiiva fsrm. L@ space

CPIO, Wildilfe | PTovidad indicates th2 des:red length o the answer. Werds and
4 . = : 3

EnTa3ss s5hcul T TOSIAN SErafuLlt ARG qnonld agoumacalt wsftigae
S i e e 2= z S P St 5. BT et 3G = - - o s e s
BXprass:icns i1de “outstandiang’, “vary good” , "geod”,
‘average’, “below average’ while giving ycur comments against any

of the attributes.




10.

NOTE :

¥

The Reporting Officer shall, in the beginning of the year, assign
targets tc each of the officers with respect to whom he 1s
required to report upon for completion during the year. In the
case of an officer taking up &8 new post 1n the course of the
reportlng‘vea:, such targets/goals shall be set at the tine of
assumption aof the new charge. The targets selt should clearly be
known and understocd by hoth the cfficers concerned,

Although performance appraisal 1s a year-end exercise, 1in order
that 1t may be a tool for human resource development, the
Reporting Officer should at regular intervals review the
performance and take necessary corrective steps by wav of advice.
etc,

It should be the endeavour of each appralser to present the trusst
poessible pilicture of the appraiss2's performance in regarcgd to

his/her performance. conduct, hehavioyr and potential

Assessmant sasuld be confined ta the aspralses's performincs

durina the petvisd of rennr: anly

Some posts of tie same rans may bBe meore exicting than cthars e

dearz2s of stp=z3 aml strawn 1o any pazst may Also varpy troin tigs =2

Cime . These tavos sbonld b2 borne in mind durina asprairsal a=3

should be commented uson apprepriately.

Th2 eolum:i relatlinu ' to "FlUbliz Ealations"” n=sed be £:111-7 1t by 202

Reparting Qfrrcer onal wHere the diuties of the ofiizar rapaszTsd

ugon Are such tihint hrczomes 1n epntact &Ll meamiiers oI ths mahos:
The follewing prozaduce shhoud be pollgwnd 18 D _ 183 G T5s
column r2lating L2 Lategrit

AR f the officer’s integrity 1s beyond doubt 1t may b= s:
=T37al

(1) Li Thgre 13 any 42490t 87 sdspicisn 04 Co.umn Snou-2. 68 1313




i

- - - - S . -

(a) A separate secret note should be recorded and féiiﬁwa&

up. A copy of the note should also be sent together
with the Confidential Report to the next superior
cificer who will ensure that the follow-up action is
raken expediticusly. Where it is not possible either to
certify the integrity or to record the secret note,the
Pepsriing 2ificer should state gither that he had not

watsned tra oificer’s wors for sufificlent time LC ‘iprm
a definite judgement or that he had heard nothing

against the officer, as the case may be.

{b) 1f, as a result of the follow-up action, the doubts or

(g

suspicicns are cleared, the officer's integrity should
be certified and an entry made accordingly 1in the
Confidential Report.

1f the doubts or susplcions are cenfirmed, this fact
should also be recorded and duly communicated to the
officer concerned.

¢ as a result sf the fellow-up action. the doubts or
suspiciuns are neither ‘cleared not confirmed,the
officer s conduct should be watched for a further period
and ther-3ftar action taken as indicated at (b) and (c)

1)

<G.1..M.H.A.0.M., #Ho.51/4/64-25LL. (A) dated the 21st June, 1965.2

(e)

ATTESTED

cpm,\%’m Institute of (ndis

When a E-porting Officer cannot -in fairness to himself
and to the Government servant reported upon, either
certify 1ntagrity or make an adverse entry or even be in
possessicon of any information which would enable him to
make a secret report to the Head of the Department,
i.e., when a Government servant is serving in a remote
station and the Reporting officer has not had occasion
to watch his werk closely or when a Government servant
has worksd under the Reporting Officer only for a brief
pariod or has been on long leave, etc., the Reporting
Officer should make an entry 1inm the integrity column to
the effect that he has not watched the Government
servant s work for sufficient time to be able to make
any definite remark or that he has heard nothing against
the Government servant’'s integrity, as the case may be.
This would be factual statement to which there can be no
objection. But it is necessary that a superior officer
should make every effort to form a definite judgement
about the integrity of those working under him, as early

as possible, so that he may be able to make a2 positive
statemeant.

- ¢G.1, D.P. & A.R., O.M.N0o.51/4/72-Estt. (A), dated the 20th May, 1972>
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AIHEXURE-II
FORM OF CONFIDENTIAL REPORT OF LOWER/UPPER DIVISIOM CLEDRIK
e
Minlistry/Department/Office M,IJMEIME;?’J 10—
Report for the vear ending J-§-°Y% Jo 3/-3- Q005
Part I - Personal Data
170 be filled by the Administracive Seccion concerned
of the Ministry/Deparcemenc/Ofiice)
1. Name of official . Sk Mgda Peen I’5":“-“""";’"—
2. Designation/Post Held : (- v-C.
3. Date of barth . : fo{' f?ﬁ?
4. Wnather official belongs to
. Scheduled Cascte/Schedulad Tribe: /Mﬁ
1 Dats of continuous appointment
to the present grade., vir. . (F/N) 25-1-1370
B. Whecthar permanent, tamporary.
or gfiiciating . Reamanent
7. Secrion(s) in which served
during the Year/period under
LepOTT and pericd of sarvice
ATTESYREeach : Secpion Perind
i hy ‘ﬂ P e, 1-G-0% Jo

.. ' Ll
L "ﬂlr!?ﬁﬁ ingttirte of InGi

eriod of absence from duty
(on leave, training, etec.).
dyring the vear/period 3 E.L-;J-ﬁ-ol” 2#‘:{'#'::’ 8-4-04

=

—




ParL L[-Sell-Appralsal

1. Brief description of dutiss [ I)gﬁca i [‘bﬁhtﬁff&“

I._N_C‘_,*L'k = w5 f:- L

Bl

by you during the ysar/period
from. ... ... Y@ 2
hringing cut any spe
achlevements durin:
period, In the even
shortfall in achievem ,
furnish reasons. (The resuma ; - Dell
15 to be furnisbed within T Hf & (P eryis i
space provided, limited to
words and 1s required to be

signed) | | Gﬂu;.¥35& mndjheﬁf 5

¥
Part Il[-Assessment by the Reporting Officer { 778 L2

Brief resume of the work done L;th A%?*i
He Twshlals:
r F&"Eihd‘-*\ﬂ.T.ﬂ

fPlease read carefully the 1nstructions glven at the end -
: of the foti before filling the entrivs)

1. Does the Reporting Officer agree with d .,wq)a 3}-'-') .

the statement made 1n Part I1[: if not,
the extent of disarnreement and reasons

therefor
_ s & )
2. State of health : VAY
- .iu&dbbmi
3. General intellicence and kzenness Ay G‘*"‘”fg)
4. Proficliency 1in typing (in both speed
and accuracy)
- I Proficiency in his work, wiz., Ve Y .f;pan
. ' maintenance of prescribed registers
AEs; and charts, estc,
L 6\“
€T3 . 6. . Intelligence, kzenness and industry - : “ﬂ?a
7. Has he ever been entrusted with work
k 4 cgther than routine? If so0, i1ndicata $J
\‘.ﬁ"}” s e i 1€ =snd 0
X his capacity tc express himself and

clarity and compreh=nsion. in his notes
and drafts

Thisaby W\

8. Amenability To discipline




fa50)

9. Punctuality in attendance : (;hu:t¥h4\}h

10. Relations with fellow employees/Fublic G\“’£
_ vty

Relations (wherever applicable)

11. Has the officer heen reprimanded for
indifferent work or for other causes
during the period under report? 1f so, N O
please give brief particulars

12. Has the officer done any outstanding

or notable work meriting commendation? N ©
Briefly mention them

13, "Integrity (Please ssa lote helow Tb‘-?l- 3 c:-h)a}c

Instructicons)

14. Grading (OutstandinasVery Good/Good/ . Y &NJ
Average/Below Averans) f

(An Officer shnould not be araded

outstanding,. unless exceptional Aqualities

and performance have heen noticed:

grounds for giving such a grading should

be clearly brought out)

15. Effectiveness in the dewvalopment and
= Protection of Scheduled Castes and oc/
Scheduled Tribes

. . 3
" (a) Attitude towards 5Cs and or STs : Q“ :"‘)‘UQ‘_ ey h
Ty
R =~ R

(b) Sensitivity teo social justice : ?..\‘H‘#L__ Ges

wPIC), Wil Inis 1€Y" Ability to take quick and of fective
action to prevant the quell LS Geuel |
trocities and ensurg justice to
., 5Cs and/or STs

\)ﬁ\ (d) Effectiveness in brining about the Y G.#*-'-Ca .
development of SCs and/or STs :

Flacem\lm ¢ Si1anature of Reporting

Date: Ve G Mame in Block Lelters:

20
%

i |
3
5
1‘-.-
-
>
t-..)




B

L 6. Has the Officer anv csgecial ' Jﬂaﬁ= NWTK?} §i
vy characteristics. and/or ans abhilities ¢ JL%&M{MJ# Avehors tﬁ
which woulrd Juztifsy i< /Har salact oy " 9 'tq 1 ( Rtanwﬂ
o for 5P9t1i1 assienment Cf SUL=91-Lurn oy Cirportr Grnd EJ#1“
Spnd L promotion? Lo kﬁl WAl e R A Fkhé 5LH? -4
‘ ' Ay —FowomcakAe '{tm--&qrrhwhi r k“ﬁi{}éi
AL Yo tomntrdnd -fﬁf prresdigan
(TN Y a—
Place: Eﬁﬂﬁ#*i D“N“ ) Sranature ot Reviewing Ifl?;:iﬁ- (AT
p K. Mathur ) '
Date: :l M’iljy{h-’ 11:[‘&.{; - [ [ﬁi}_i{i‘wh T R ST

Hart IV-Hovatrk Ly B lewrneg QLE seng

Length of service uvpder Fa.awwyins ©itiaay

Is the Reviewing 1 L I A Al \r
Lhe ERetwnrtinu Officsr bhias made heiso har 4%5
reporct with due cave an't Aft2pcion asd

after takina 1nto az-count. all the

relevant marerial:

Do Yo anres ot ] o evoasvestmee it ol ol ._i- frs 't"&:-]
officer given by tihe Barciting Uffi-ar? ﬁ
(In case ot disaoresm=nl. riszizs spacify

the raanans)

Is there anythine you wi-s o madrfy or ~—f11?h
add? :

I1f the Oificer repaviad ur-un i1z a

memher of Schedulssd ‘asce Trile. rlease _ NoD -

indicat2 specificall,y wienhier tne
attitude nf the Reporting Qfricapr 1=z
assessing the perfonrmance of the LC/ET

Officer has been t1:i7 and 1uss

General ramarks with spreitic comments
about the armaral romarkts ab=age tipe

meriLloriou:s vnark ol 1| f | peren)

including the apearini ) . 1ﬁaﬂ ”
UDe Auwitr _
Yagns . He dovned ;Jttrmﬁh o

Dept.of Landscape Planning &
Destanar ton dor e Fe Wildiiie Instinoe 1#‘-“.”
Dehya Dun - 248 001

~T°T“ﬂﬁww Ha;lf#f &ﬁﬁinh
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INSTRUCTIONS

(To be read carefully before filling the entries in
) the Confidential Report forms)

The Confidential Report is an important document. It provides the
basic and vital inputs for assessing the performance of an officer
and for his/her further advancement in his/her career. The
officer reported upon, the Reporting Officer and the Reviewing
Officer should, therefore, undertake the duty of filling out the
form with a high sense of responsibilicy,

Performance appraisal through confidential reports should be used
35 a tonl for human resource development. Reporting Officers
should realise the the oblective 1is to,develop an officer so tha=
he/she realises hisikor rrue potential. It 15 nat meant to be a
fault-finding process but a developmental one. Tha Reperting
Officer aAnd ths Reviewins Officaer shou.s not sy wa'r away f--=m
£3portins  shortcominus  1a  performancs. attitusss or cverail
P2CSonailtly o the ciiicer reported upeon.

The itams should be :illeéd with due care And atTantten arnd azoas
CRVOTLIng adesiate t.-s. ARY attempt t3 fil! tne racort g~ a2

CaAsSUlaL oI suserficis. manaasr will be 235ilyY dizzarnibla ro thne

RaClEer autheritias

IZ the Paviawing Of:.:ar is sacis:ied LAt the B2pcvninn Difisar
nd3 mavle o T Ll o ToOTIE Nlga LR T St - 2 o o

=3CCTR & FIMACK 4o t.A eIrissSt 1Ten 2 o Zart I el JiURSEman .
Bh1.. 2n=a= ria -i- . AT ERe s iddnE s D Fatt = Tn4 -

GiZicar

=227 an3war snall 2 gLven be a narciziva faTa. -2 Sgaca
Pravicsc 1nddicatas tihe des:ired length of the arswer. werds and
ro=A39%95 Shtuld b emzyem ourafull IR EREld asmusangic =ufiase
—_— St Ly - = Banw < NETELo - 2 (g Fthr o {E . | AnITar S =z
s S e o B S 2 = kGl St o o gl g ras23Is oS5 - o) - o i e
BRADressiorns iike "outstanding’®, Tvary good® , “good”,

average ', 'below average’ while giving your comments against any
of the attributes.iv:
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8.

10.

NOTE:

The Reporting Officer shall, in the beginning of the year, assign
targets to each of the officers with respect to whom he is
required to repert upon for completicon during the year. In the
case of an officer taking uUp a new post 1n the course of the
reporting Year, such targets/goals shall be set at the time of
assumption of the new charge. The targets set should clearly be
knewn and understood by hoth the officers concerned.

Although performance appraisal 1s a year-ond exercisa., in order
that 1t may be a tool for human rescurce development, the
Reporting Officer should at regular intervals review the
performance and take necessary corrective steps by wav of advice.
etc.

It should be the endeavnur of each appralser .o present the cruast
Possihble plcture of the appralsee's performance 1in regard to
his/her parformance, condiict, behaviolr and potential
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dearan of sftrazs and gz=awn Lo anvy PIZC may Als3o vary :tom Cire =-
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Lime These ticcs shonld b2 borns 1n mind during Acpraisal ==

should b= comnented uson apnropriately

Tliz2 column relatinug ts "Fubliz Baiqtzions” need be f1llad 4 B e

Reparting 0fticar onlv wherea the diutles of the of:i-a- rapnztad

UFON are such tint heoczomes 1n contact witll membars of Thae pris_ |-
Th= tollowing prozadlze should Be followad 1o Fillips us ==z
COoilumn raiating T2 LATagrac

(1 [Lf the officer™s int2grity is bevornd douktc 1z mavy L - L
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(a) A separate secret note should be recorded and followed

up. A copy of the note should also be sent together
with the Confidential Report to the next superior
officer who will ensure that the follow-up action is
taken expediticusly. Where it is not possible either to
certify the intearity or to record the secret note,the
Pensroins Dff:cer should state either that he had not
wesoned Loz “ificer’'s wors for sufficrent time te form
a definite judecement or that he had hneard nothing
against the officer, as the case may be.

(b) 1f, as a result of the follow-up action, the doubts or

(c)

i

suspicions are cleared, the officer s integrity should
be certified and an entry made accordingly in the
Confidential Report.

1§ the doubts or suspicions are confirmed, this fact
should also be recorded and duly communicated to the
aofficer concerned.

1f as a result of the follow-up action, the doubts or
suspiciuns are neither ‘cleared not confirmed,the
officer s copnduct should be watched for a further period
and ther=aftar action taken as indicated at (b} and (¢c)

DO

<G.I. M.H.A.0 M. Ho.51/4/64-Sstt. (A) dated the Z1st June, 1965.>

I,

(e)

When a Reporting Officer cannot in fairness to himself
and te the Government servant reported upeon, either
certify intagrity or make an adverse entry or even be 1in
possessicn of any i1nformation which would enable him to
make a secret report to the Head of the Department,
i.e.., when a Government servant is serving in a remote
station and the Reporting Officer has not had occasion
to watch his work closely or when a Government servant
has workesd under the Reporting Officer only for a brief
pariod or has been on long leave, etc., the Reporting
Oificer should make an entry in the integrity column to
the effect that he has not watched the Government
servant's work for sufficient time to be able to make
any definite remark or that he has heard nothing against
the Government servant's integrity, as the case may be.
This would be factual statement to which there can be no
objection. But it is necessary that a superior officer
should make every effort to form a definite judgement
about the integrity of those working under him, as early

as possible, so that he may be able to make a positive
statement.

D.P. & A.R.. O.M.No.51/4/72-Estt. (A), dated the 20th May, 1972>




AHRNEXURE-II
FORM OF CONFIDENTIAL REPORT DF'}DﬁERIUPFEH DIVISION CLEDIK

Ministry/Department/Offica PILDUFE Y NETITUTE OF INDA
CHANDRALANI . D BuM

Report for the year ending ___ 2038- ob

Part I - Personal Data

{70 be filled by the Administrarcive Secilen coacerned
of the Ministry/Deparcemenc/0ffice)

Name of official " MD. GUPTA
Designation/Post Held : U-DC

Daze of birth’ : Copa-ol- 199
Wnather officiral belongs to

Scheduled Caste/Schedulad Tribe:- — AL —

Dats of continuous appointment
Lo tke presant grade. viz.

25-01-1990

Whecher Permanent, Campovrary. {_

or officiacing Peraaamenmt
Section(s) in which servad i

during the Year/period under MMN' ':ﬂ_-‘.'ﬁmd

report and period of service

L0 each -+ Section Pazio

Period of absencs from ducy
{on leave, training
during the ?earfperfh

r e Of indi2
CPIo, Wﬂrk jrystitute




-

ParL 1I-Sell-Appratsasl

Brief description of duties

e aged \wal
Brief resume cf the work done (1'] rb _._]‘?_QE_E wrj Ilt' lhrﬂ :':;; tfﬂ
by you during the year/period *VQLphJI Te ol o hTF
from (2)-Y -2yn¥to u-;*f-imf Jobaun Loaes -eﬂa h »ix

bringing ocut any special Te ekt -¥a¢q

achievements during the vear/ K” bffi““ihnﬁf
period. In the event of bnmdnmrat S A ~m; lhwkk
shortfall in achievement o o
l"\\-'
furnish reasens. (The resume 2 . oy
{I'q"-. 1 ofl e wd e 0 ouh Ly ¥

1s to be furnished withzn the

space provided, limited to 100 Vot s svnadls ¥R

words and 1s required to be () e, .« ﬂjnﬂ.fr fasly @ A%
signed) 1 Ho-hu_:f-ﬁ- Frevn hme Vi
4
. nben a T P
(D tthee Mise- etk gf1ns }ﬂ-‘f_-'_,

Part [I[-Assessment by the Repnrting Otficer rﬁ?uﬁqﬂ

(Please read carefully the instructions given at the end:
of the fovrm before tillinu the entriovs)

Does the Reporting Officer agree with

the statemant made 1n Part II: 1f not. lyg S
the extent of disanreement and reasons
therefor :
; .‘JL'-T.' amb‘{

State of health

Ux gkaad '

General intelligence and keenness

Proficiency in typing {in both speed
and accuracy)

Wtﬂw &ﬂA'

Proficiency in his work, wviz..

maintenance of prescribed registers N &Y G&&d\.
and charts, etc. -

Intelligence, k=enness and industry - o ey Y Gﬂ”d .
Has he ever been entrusted with work

other than reoutane? If so. indicats

his capacity to erpress himsalf and e

clarity and comprehensisan. i1n his notes

and drafts

AR 5¢:ﬂp\"1ui_¥ﬁ '

Amenabailaity to discipla



3. Punctuality in attendance ; EWL&L‘A—O\

10. Relations with fellow employees/Fublic (Wi G.-JL ’
Relations (wherever apelicablae) ' Zj

11. Has the officer bean reprimanded for
indifferent work or for other causes Na
during the period under report? 1f so,
Please give brief particulars

12. Has the officer done eny outstanding N
or notable work meriting commendation? o
Briefly mention them

13. "Integrity (Please sea liote below ﬁ;ﬁﬁnLJ\ JbHJ?E

Instructions)

14. Grading (Outstanding/Yery Sood/Good/s . \JW s:.-o\ '
Average/Below Avarane) :

(An Officer snould not be araded
outstanding. unless excoptional Aualities
and performance have been noticed:
grounds for giving such a grading should
be clearly brought out)

13. Effectiveness in the devalopment and ¢ SL
- Protection of Scheduled Castes and or/ MRy, Qe
Scheduled Tribes : '
_ ?J R
(a) Attitude tewards SCs and or STs : a6l PUe
LITESTE (b) Sensitivity to secial justice : ‘?—&}«U'L__

e O EY hﬁ;llt? Lo Ltake quick antl sffective
j '-H'.'!'H'm!m § .'\Jq‘
(e itd acLion to prevent the guell ?¥;**HU1$L

- trocities and ensuré justice to
- . 85Cs and/or STs

\c :- (d1 Effectiveness in brining about the . VY cxnaéi\ -

development of &Cs and/or STs

5
O R MG WAL
Place: ?ﬁ;qﬁf&whbm\ signature of Reporting Officer;

Date: b\*N+o | Name in Block Letters:




: t
Part IV-H~vark F Mol QLELoenr
: T Length of service yider | vEW e Effyeay S\ o y?\b\ﬁhLﬁ\.
2. Is thie Rowviowindg O00] (¢ | [N I35 A T O T, Y |
the Repnrting Offic<: | male his. hat Yoy . Toleew dnt
report with due care and artsiciaon and c
after takina into accounl 1li the N
relevant marerial?
3 Do you Aanpree wotng 0| - ey ol Ul
officer giveyn by the Bassyiing Officap? "'»\L_,\
{In cas=2 ot disagrezn=n! itlsmatas spaclfiy
the rea=sans)
Is there anythino y2u wish te modify or N o
add? -
4. If the Dificer repartad ursn 1z a
member of Scheduler Caste Tribe. rrleaze
indicats specifically whether tne ____bqp\,__J

attitude of the Reposrrcindt ufricar =
assessinag the perfmiman~a of the SCreT
Officer has been 1a1r and yus:c

9 General ramarks with =proitlc comments hl ‘-h‘?‘f“*“““ig'-u

- about rhe acreral romares absigr Fije
merilortous wetk ot fhie ¢ preg """""\ %\ 1Y ﬁﬁhax&
i including the ararlpno : nt.,._“\ wetle . o

. 4 iﬂtitﬁiLﬁb

6, Has the Officer any =pesial

A??EET“”ﬁCharaﬂEElIStlcs' anctl)~r ap" ahiLliti1exs
- which would nztify | har il Soidd 4 i - N B -

N for special assionment ct AUC-0L-turn
PIO, Witdlife Institun s PERemotion?

A b ﬁ.} . r

Place: t‘ilnﬂ?“d"‘“ Sianature ot Reviewing (0t f Ln)
OMleﬂUHnRHBHnQnMHj}
Date: ) -&¢ & «q ( Howe 4n Wl

Head of Office
Degvararion duerna Figdise 1hsituta lof thai !
; Dehradun
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INSTRUCTIONS

(To be read carefully before filling the entries in
- the Confidential Report forms)

The Confidential Report is an important document. It provides the
basic and vital inputs for assessing the performance of an officer
and for his/her further advancement in his/her career. The
officer reported upon, the Reporting Officer and the Reviewing
Officer should, therefore, undertake the duty of filling out the
form with a high sense of responsibility,

Performance appraisal through confidential Feports should be used
4s a tnol for human resource development. Reporting Officers
should realise the the obiective 1is to, develop an officer so tha“
he/she realisas his/hier rrue potential. It 15 not meant to be a
fault-findiny process but a developmental one. The Heperting
Qificer and the Reviawin~ Officer siicil? not SOY WaT away fr--nm
C2portinc shorteominss L parformance . attitudas g= ovaerall
Parsonality o: the c:ficer raporzed upon.

The 1t2ms snoull Be ::lled with diue care And at-ancica ind azssr
davollng adecuate t.-a ARY Aac
CASURL ST Sup=rripcis. mannesr wil

Richer authovities

- & - = T - - -, - o =4 - - - - -
[Z the Paviswing Orz.z3r 1s satis:ied t-=z- ti= Ha L2 1 =z
R3S mads thp =a=eye L dhue coire o I By = Apa=r
- g e @ - - oo - - = = - - - - - - - ;4 = = g
& e ww kR i e ] - | P~ . - - - - e e - - = - = susad’m b
§2321 enTars 1 SAmRTIE IR SHe Frniidantseyl RS Toes -
= = = 5 == -

Pl B 44

£v2IY 3anzwar snall S: given ke & narritiva farm. -+& Spa3ce
Proviced 1ndicates tha desired langth ©f the anmswer. wWes-ds and
£.=2383 3ITUI2 03 wEcyen Carsfull and snnuld? mogurTasslt sadlasws
sas LATERTOYE e T e e s 4+ 3oz S T .
e floas v 3 SR T T R Fasiid =3 S s drbaie Pl
exXpreassicns L1Re "outstanding’, “Yary good ", "good”,

‘average” , “below average®' while giving your comments against any
of the attributas. :
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NOTE:

The Reporting Officer shall, in the beginning of the year, assign
targets to each of the officers with respect to whom he 1s
regulred to report upon for completion during the vear. In the
case of an officer taking up a new post in the course of the
repa:t:nd year, such targets/goals shall be set at the time of
assumption of the new charge. The targets set should clearly be
knewn and understood by hoth the officers concerned

Although performance appraisal 1s a year-end exercise, in order
that 1t may be a tool for human resource develcpment, the
Reporting fficer should at recgular 1intervals review trhe
performance and take necessary corrective steps by wav of advice.
atc.

It should be the endeavour of each appraiser to present the trusst
possihle pilcture of the appraisea's parformance in regard t©o
his/her performance. condiict, hehaviovr and potencial

Assessment c=sasuld be confined to the agpraisea's performz=-a
during thae perixl of repnrs anly
Scme pests of tihe same rans may be more exacting than c=hers T

dearan of str=:s5 and stracn 1o any past may aliao vary :s-om tigs

Lt

time Thezse tacts sbould b2 borns n mind duringa azspraisal
should bs comnented uzon apnreoopriataiy

Tha columit relatiio £ "Fublls Beldtions" need be fillsd 1n by z==2
Reporting Ofcicer onlv where tle dutias of the Of:iz3r rapos-=::

upon Are sSuch Thaf L comes 10 €onUAST WLDH membars o the sl oo

i
1
ol
ve
]
i
|

(2! TIf the officer’s 1i1ntagrity 1s beyond doubt. 1T mav bs ==

(1%} i1 Ttneres 13 Al me=du Qs SAER Lo was




gt x \20h)
. o {a) A separate secret note should be recorded and followed
4 T up. A copy of the note should also be sent together
with the confidential Report to the next superior
officer who will ensure that the follow-up action is
taken axpediticusly. Where it is not possible either to
certify the integrity or to record the secret note,the
Saps-=:n= 2¢f:cer should state either that he had not
vat=ned L-e oificer’s work for suificlenl Lime tc ZOoIM
a2 definite 3judgement or that he had neard nothing
against the officer, as the case may be.

- =
- =

(B} 1f, as a result of the follow-up action. the doubts or
suspicicns are cleared, the officer's integrity should
be certified and an entry made accordingly 2in the
Confidential Report.

(cy 1f the doubis ©r suUsplcions are confirmed, this fact
should also be recorded and duly communicated to the
oi ficer concerned.

id) 1t as a result of the follow-up action, the doubts or
suspiciuns are nelther ‘cleared not confirmed,the
of ficer s conduct should be watched for a further period
and ther-aiter action taken as indicated at (b) and (¢c)

abue
<G.I. M.H.A.O.M. Ho.51/4/64-Estt. (A) dated the 21st June, 1965.>

. (e} When & Feporting Officer cannot -in fairness to himself
- and te the Government servant reported upon. either
certlfy intagrity or make an adverse eniry or even be in

possession of any information which would enable haim to

make a secret report to the Head of the Department,

i.2.. when a Government servant is serving 1in a remote

station and the Reporting Officer has not had occasion

to watch his werk closely or when a Government servant

has worked under the Reporting Officer only for a brief

pariod or has been on long leave, etc., the Reparting

Officer should make an entry in the integrity column to

the effect that he has not watched the Government

. . servant's work for sufficient time to be able to make
any definite remark or that he has heard nothing against

the Government servant s integrity, as the case may be.

This would be factual statement to which there can be no

objection. But it is necessary that a superior officer

shﬁuld make every effort to form a definite judgement

about the integrity of those working under him, as early

as possible, so that he may be able to make a positive
statement.

- ¢G.I, D.P. & A.R., O.M.No.51/4/72-Estt. (A}, dated the 20th Hay, 1972>
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FORM OF CONFIDENTIAL REPORT OF LOWER/UPBER DIVISIOHN

ANMEXURE~-II

Ministry/Department/Gffice }g__’f

=
'l‘_' oy _.l ..

L U )

Report for the year ending0l- ¢/ {FL{' I% -%f;é ik

Part I - Perscnal Data

|30 be filled by the Admin: Strative Secilen concoerched
ef the Hrn*scrffﬂecarLameprfDF* ce)

Name of official
Designaticn/Post Held

Daza of blrth'

m D C‘;:‘.-[-Tt.ﬁ
udDc
T P =t b {":(7

L7 &

Wnather official belonzcs to

Scheduled Caste/Scheduled Tribe:

N

Dats of concinuous appointment

hm‘rgpa Che presant ¢rade. viz

) ')'_—-Ir ,qq{

{ud,nAnW~3*‘r’

Sectionis) in which served
during the year/period under
[epofL and period of service

L0 &ach

Period of absance from duty
).

(on lesave, Craining, stc.
during the year/period

Section
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ParL lI-Sall-Appraitsal

i [ aer~r1 o le i Ut
1 Brief descriptic I d a UT1kW 1Lt ﬁCbﬂri|wﬂ f““
2 Brief resume of the work - ij ;Ki'i tj—'fkf rth Lrin’“
by you during the year/period l + |
! AL o L = b 2. 550m S 0 trfE
from | U0 b ta 3,3 -Lea (] SINEE * !
O] [} % ¥ © IJII. ¥ =11 i
hringing out any special L} HT%+,lh[b The HHhHrra

[ f
\rf LC‘!‘_’_ J.-‘L.-—-Il“ _-rl, ’!3—?#--'!' i {"H— AWRT

period. In the =svan ).
o “Iha” 'rdm"qq ~+11¢q-=1--i'

shortfall in achiev

furnish reasons. [(The resums Eﬁ;ﬁ;;ﬁ;» [ Gk;i ¢A¢i f{hﬂg
] = A

dchievements durings the year
t

re

1
e
3
i

ls to be furnished within the cawryls . e pn e €1 i“Til
1 v -, 100 ; . # ]
Spase przukded, limited to ‘J”r}ehlJntr iy sk fé;JTM Lo
words and 1s required to be e A
; 1 Aot F'—"‘*#C'IS f & abiowr O3 i A O

signed)
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Part llI[-Assessment by the RBepnrting Obf
[- oy Ll q «lcer{ﬂram{ﬁ
LVBhe
{Please read carefully the 1nstructions given at the end”

' of the form Lefore firlling the entrivs)

1, Does the Reporting Officer agree wilth

the statement made i1n Part [I; 1f not, 1o S

i
the extent of disarnresment and rsasons
therefor
o )
2 State of health . NeY G
- 'n_;'r Ck

3. General intelligenczs and kzenness :Edﬂyﬁﬁ%“iijuEa =
4. Proficiency 1in typing {(in both speed ﬁ;pil

and accuracy)

Proficiency in his work, wviz., cg
maintenance of prescribed registers G oo X

cmmm-wuw difnd charts, etc.

oty
\ 6 Intelligence, kzennass and industry - {154
\"\1...1!
Moy
7 Has he ever been entrusted with work
other than routine? If sg¢ indicata "
his capacity to e press himself and 9
clarity and compr=hansion tn his notes

By

and dra

8 Amenabirlity to diszipline




9.  Punctuality in attendance : ?‘““-%ﬂ}‘

10. Relations with fellow employees/Fublic £Raacﬂ
Relations (whersver appiicahle) :

11. Has the officer heen reprimanded fpor
indifferent work or for other causes N D
during the periecd under report? If so,
please give brief particulars

12. Has the officer done any outstanding
Oor notable work meriting commendation? N o
Briefly mention them

13. iInt Ly sgse s52a Hote bel i
i egrity (Pl=ase se ote = ow | f‘ai}’s 91@%&

Instructions)

14. Grading (Outstanding/Very Sond/Good/ . ﬁlmcci
Average/Below Averanae| : ‘

(An Officer siould nnt be aradad
outstanding, unless exenptional qualities
and performance have bsen noticed:
grounds for givinge such a grading should
be clearly brought out)

15. Effectiveness in the devalopment and
TTESTED' Protection of Schedulsd fastes and or/
Scheduled Tribes
£

e of indl
r (a) Attitude towards 5Cs and or STs

cp10, Whkthe st WBeiive -

(b) Sensitivirty to sacial justice Cl“‘&'
(e) Ability Lo take quick ancd effective
. aclion to prevent the gquell
\ P q am& »
v Lrocities and snsure justice to

8Cs and/or STs

. {d} Effectiveness

in briningo about the a‘”& &
development of SCs

and/or STs

" - aawRWa L
Flace:£iﬁﬂhﬂhﬂb*h** Signature of Reporting D[flﬂﬂr:J%' &

Date: Hame in Block Letlters:
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member ol Schadular 1558 T ilis Irleases
indicata specificaliy whether Lne
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PART -V
REMARKS BY ACCEPTING OFFICER
i ;.'i __{1 tadn _t-".-

,fll e

. V b

I r 5 ., k'

PLACE: L/ Lbhwe ¢4%% [
L 1¢ SIGNATURE OF ACCEPTING OFFICER

DATE: U

W

ATTESTED
\
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REMARKS BY ACCEPTING OFFICER
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DATE: v [ 10 SIGNATURE OF ACCEPTING OFFICER




ANNEXURE-IT

FUEM UF CUNFIDENTIAL REPORT OF ASEﬁTﬂHTGRADEJT}m

Ministry/Department/Office __ '

Report for the year ending (/- 6li-2007—40 7/-03

B
2
[
% A

Part I - Personal Data

{To be filled by the Administracive Seccion conceraed
of the Ministry/Departemenc/0fiice)

Name of official
Designation/Post Held
Daze of birth

Wnather official belonss to

Scheduled Caste/Scheduled Tribe-

Data of continuous appointment
Lo the present orade, vis.

Whethar permanent, temporary,
.tor oificiacing

.S2ctionis) in which served
during the year/period under
IePoFT and period of service
in each

Period of absance from duty
(on leave, training, etc.),
during the year/period

pre D CUPTH
obc ) ATT &P “Z

oL-0l- 198G
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28- ¢cl- 199t
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ParL 11

Corlyties

Brief descriptinn o©

Brief resume of the work done
Ly vou Juring The =5 P N VECH Y SV
from @/ Lli-07 to 020§
hringing out any special
achievements during the year/
perind, In the event ol
shortfall in achievement
furnish reasons. |(The resume

is to be furnished within the

Sell-Appralsial

Diyres ~H hfﬁﬁ‘ﬁ‘ﬂ""'f fe v -'f o
e 2-0F A= Uil R e of @ 5}'[”1-.--1

'Hu}qHLmJMﬁﬁ’HlﬂhﬁH“m“

h,-u;”r'l;. '}-Et,_]r-ii‘ ,H: f;‘ll'l')l f_f'-._fﬁ'_',.)
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grynef clye engapesd rr ) Japhiie

(vt J I

; BT ‘ g
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Part lII-Assessment by the Reporting Officer

(Please read carefully the instructlons given at the end’
of the form before filliny the entrivs)

1. Does the Reporting Officer agree with

LY
the statement made in Part II; 1f not, 34“5
the extent of disanreement and reasons
therefor
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2. State of health *-'"‘i'l‘i [heot] -
3. General intelligence and Keenness : \“}Lji Xumk 5 T
**?_li__h-\‘\-'{k- Wl W‘r"? :
* F 3 Ypin 1sg d T ! )
ATTEST 4 Proficiency in typing (in both spee Ny Gwl -
ik dieids - and accuracy) : /!
-'_k; l/..;’)I
]
e onis 940 o Proficiency in his work. viz., . : .
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7. Has he ever been entrusted with work
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8. Amenability to discipline




9. Puncruality in attendance ; %'ﬁ}"“’\&

10. Relations with fellow employees/Fublic A 2 as D)
Relations (wherever apriicable] : Ej_

11. Has the officer been reprimanded for
indifferent work or for other causes
during the period under report? 1f so.
Please give brief particulars

Nop

12. Has the officer done any ocutstanding
or notable work meriting commendation? Ne
Briefly mention them
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10" Relations with fellow employees/Fublic tﬁ
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Part I - Personal Data
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of the Ministry/Departemeric/0ffice)

Name of official . PT.D . Gl
Ascistant Grade I

Designation/Post Held
Date of birth

Wnaiher official belonss to -
Scheduled Caste/Schedulad Tribe:
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Does the Reporting Officer agree with

the statement made in Part II: if not,
the extent of disanreement and reasons
therefor

(A-MWV VY MY

State of health s A= (o LR
General intelligernce and Keenn=ss - IA.idUﬂbb{k

Proficiency in typing (in both speed Gxuﬁto
and accuracy)

Proficiency in his work, viz.,
maintenance of prescribed registers Gkhh
and charts, etc.

| / Gl
Intelligence, kzonnzss and industry v G

Has he ever been entrusted with work

othet than routine? If so, 1ndicats hf
his capacity to espress himself and O
clarity and comprelisnsion 1n His notes

and drafts
Pi's U\'-'*“'“L'l .

amenability to discipline




9. Punctuality in attendance : %Mr})}uq&

10. Relations with fellaw employees/Fublic Ay ' Gmfﬂ
Relations (wherever apriicable) :

11. Has the officer been reprimanded {or
indifferent work or for other causes
during the period under report? 1 so,
Please give brief particulars

‘N o

12. Has the officer done any outstanding
'or notable work meriting commendation?
Briefly mention them

N o

_13. ‘Integrity (Please sea liote helow ﬁ‘yﬂ“cﬁ Dok
Inatructions) :

14. Grading (Outstanding/Vary Good/Good/ . ey G’*““t‘l J
Average/Below Averane) :

(An Officer sihould nat be graded
outstandinyg, unless excnptlunﬁl Aualities
and performance have been noticed;
grounds for givino such a grading should
be clearly brought out)

}5- Effectiveness in the development and
protoction of Schedulud'ﬁaerS and aor/
Scheduled Tribes

D q?o o
| (@) Attitude towards SCs and or STs : Sihue
| - od
CPI0, WikdTife Institute of {a@§ Sensitivity to social justice : \Jtﬁg.ﬁ O
(e) Ability ko take quick and effective
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Part LlI-Assessment by the Reporting Officer

(Please read carefully the 1nstructicns given at the end’
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1. Does the Reporting Officer agree with
the statement made in Parrc II: 1f not, ﬁhtﬁﬁudﬂﬂ HVEL
the extent of disanreement and reasons 7
therefor :

2. State of health ; \Il"’i._'_{ l_-/‘;il'-'r'bl':ﬁ

ATTESTEL:E . General intelligenze and Ksenness A=Y fﬁmf’ﬁ
r
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q\k’ 4M‘m.i§rﬂf1.civ_':'|c'; in typing (in both speed ' /’
CPIO, Wikditfe Inst ~and accuracy) . (heo Y

5. Proficiency in his work, viz., 0\ /
v "
' maintenance aof prescribed registers a4

and charts, etc.

t\\- 6. ., Intelligence, kzenness and industry - L A ﬁﬁ
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Has he ever been entrusted with work
other than routine? [f so. indicat
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clarity and comprehensien. in hlis NOLEs

and draftis
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9 Punctuality in attendance G‘;E.MULGM-a ﬂw{)ﬁiﬂ
10 Relations with fellow employees;Fublic

Relations |wherever aprlicable) '5‘“’09
1l1. Has the ollicer heen repraimanded for

wndifierent work or tor other causes
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Please give brie!{ particulars : N (2

12. Has the officer done any outstanding
or notable work meriting commendation?

Briefly mention them : N v
13. Integrity (Pleass sea liote helow
Instructions) . Ioh Aoubd
14. Grading (Qutstandina/Ysary Good/Good/ . Czdm’bp
Average/Below Averane)
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and performance have b=2en noticed:
grounds. for giving such a grading should
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Part I - Personal Data
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2. Designation/Post Held

d. Pate of birth

d. Whnather official belongs o

Dats of conrinuous appointment
To the present grade, vix.

firves
I}‘;ﬁdﬁ nepN2Ehat permanent, temporary.

or siiiciacing

S2ction(s) in which served

during the year/period under
report and pericd of service
in each

7.
=

&

B. Period of absence from duty
(on leave, training, etc.),
during the year/period

Scheduled Caste/Schedulad Tribe:
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Part LI=-Sell-Appraisal
frief descriptisn o' duties b‘qv[+ ) Ha VAT el {514}* Cehed
) i ﬂ"] -H__L T Lt h_]*: (1;-—(74 PH‘LI‘L L"-C_j'?-{
2 Brief fesume of the work done | ! . | b
by vou QUIATY T jeme L b ingigjwmmemJﬁ al Irﬂk§)urfco M-
from0f-0U-2tHto 31-03-2.C/1 !au;hpﬂwsagffﬂffﬁhl paevied

yedug ded itk Tt colywim L hsefm
Coe Hem aoh g jovf be feot a2

Aehwm, aycey A W Fimse o cheved

bringing cut any special
achievements during the year/
perind. In the event of
shortfall in achievement

furnish reasons. [(The resums JriPEApA
is to be furnished within the = eaalen
space provided, limited to 100 )ﬂdjf“f?ti_
words and is required to be J At < 22
signed)

Part IlI-Assessment by the Repnrting Officer

(Please read carefully the instrucClions given at the end’
of the form before filling the entrivs)

1 i Does the Reporting Officer agree with l
the statement made 1n Part II: if not, -Gd“!”&L/.' YJ
the extent of disanresment and reasons (
therefor : >
2. State of health : Ufzfj Qe L£
) ATES 3. General intelligence and Keenness Y fi“h£>
o 4. Proficiency in typine (in both spesd 6\mﬂﬂp
o and accuracy) '
5. Proficiency in his work, viz., LQ
" maintenance of prescribed registers (s
. and charts, etc. :
N :
f. Intelligence, kzenness and industry - - 6ﬂauh£p
T Has he ever been entrusted with work
other than routine? If so, indicate N
b

his capacity to express himself and
clarity and comprehension, 1n his notes

and drafts

el Pl

B. Amenability to discipline




9. Puncruality 1n attendance G\w\'f"‘!}‘o ‘ \

10. Rslations with fellow employees/Fublic L i
Relations (wherever aprilicable]

11. Has the officer been reprimanded for
indifferent work or for other causes N
during the period under rezport? 1f so, o
please give brie{ particulars

12. Has the officer done any ocutstanding N D
.or notable work meriting commendation?
Briefly mention them

13, ‘Integrity (Please sea liote helow

Instructions)

14. Grading (Outstanding/Very Good/Good/ .. Gt:ﬂ"*p
Average/Below Averane| '

(An Officer should not be graded
outstanding, unless exceptional qualities
and performance have. been noticed;
grounds for giving such a grading should
ha clearly brought out)

Lﬁ1'|.|£$5'~ ~Effectiveness in the dﬂ'fElﬂmeht and ngg
) . protection of Scheduled Castes and or/

‘} Scheduled Tribas
Bt (a) Attitude towards SCs and or 5Ts Pagxrw{‘_
( (b) Sensitivity to social justice : a,\,_,p
\Q\ {e) Ability .to take quick and effective
A action to prevant the quell
trocities and ensuré justice to ﬁ“cp

_SCs and/or STs

. (d} Effectiveness in brining about the 6‘"00
development of SCs and/or STs

LY 1o [P - '-"”?ﬂ;'{r}r O MAVAL

Place: Ae-\\')L_— gignature of Reporting Officer: H‘U




Fart IV=ftmicarks D Bevsgposindd O Loy
i, Length ol service wpdsy p=. tewjis CIIIT#L ﬂxntjlhx
2. Is the Hewviowina O] oo o O ATHY (T S S 1 B
the fiepnrting QLEas4 & & @9 lhe5, et
- . o . . LR
report wilth due gave #nd All-1RLrgmn d.d
after takino into aneaunt 1ll tha
relevant marerial?
3. Do yoan aaree Wil e o Soanemenl ol Lhe
. 4 - ; v N R |
officer aiven by tne Remzining ofiicer? ﬂ L\hvfm i ViR Ly
(In case of disagreem=nl, :leazs spacify
the raarnns) : Y=y an [yl
1% there anything you wish te modifly or
add? "

LI 1f the Orficer reporbasd ur2n - 12 4
member of Scheduled tCaz-e -Tribe lease
indicate specifically whethey Lhe e Rdipcs
attitude of the Reporting LEficar |
assessino the parfnrman-e of the SC/ET
Officar has benpn 1ai1r and ust ]

I

s General remarks wilth sproitlc comments

about the arpeynl Fomad « AlaAnggl bipe L
mariLorious woark a1 | Aty
- including the ararinad
MITES]
&
| WA s - Has the Officer any specizl
characteriscics. ambor sny abilaties
which would juztalv h-yvhsr golectpmy —_—
for special assiapmant ot cut-of-Lurn
b 7
o promotion?
Place: h,t1[xitah Stanature of Reviewing Otficar:
AMiL RWUMAR BHaR W]
pate: S VL 12 Haame 11 WloeW feekbops:

Begiagnab inan ducing Ehe popoad o prsapt

cew 3 Pruaviewaly Swewhst P




PART-V

REMARKS BY ACCEPTING OFFICER
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Annexure - |

Form of Confidential Report of Assistant Grade | & |I
Ministry | Department/ Office — Wildlife Institute of India

Report for the year ending ~ 01.04.2012 to 31.03.2013

Part - | - Personal Data

(To be filled by the Administrative Section concerned of the Ministry/ Department

fOffice)
1 Name of Official Sh. Mata Deen Gupta
2 Designation / Post Heid Assistant Grade -l
3 Date of Birth 02.04.1859
4 Whether Official belongs to
Scheduled caste/ Scheduled Tribe NA

5 Date of continuous appointment to
the present grade, viz 25.01.2009

6 Whether permanent, temporary
or officiating - Permanent

7 Section (S) in which served during
ATTESTED the year / period under report and
A period of service in each * Section Penod

CPID, Institute of | adia Administration Section

8 Period of absence from duty
(on leave, training, etc), during
the year/period - 01-04.April. 2012, 23-27.04.12
14-15.06.12, 10-13.09.12,

L \nb 10-14.12.12,
PG, 18- 21,12.12, 28.12.2012,
< 18-22.03.2013,

w1
|t




Part - Il — Self - Appraisal

1. Brief descnption of duties = Dﬁg?{ Wik el e th.‘_}f {

2. Brief résumé of the work bath the VBT g fl“r'”"} (ak{
done by you dunng the year/period g :
from to bringing out g the TrAPIAC, Cibey "‘J"\I
any special achievements dunng A I.:gyn,;w-,-\,-rﬁp iy ,mgf,._ufmﬁ' b,
the year period. In the event of shortfall e FTI—
in achlevement furnish reasons.(The resume Aehm ’-?""“ ¢ Gl P T s
is 1o be furnished within the space WITVA Abrveckes] b e Pebrem (e~
provided, imited to 100 words
L : 3 F " fa ethg { ',"I.
and is required to signed) Gl Othen Avthemhes @ tF
Pk b "y it forr™
o
[ P2 D) Litape)
Part lll - Assessment by the Reporting officer papp ol
ogfes) |3

(Please read carefully the instructions given at the end of the form before filling
the entries)

1. Does the Reporting Officer agree with
the statement made in Part |l , if not y!l:}
the extent of disagreement and
reasons therefore

State of health '\.1{“\‘) G ﬁﬂ

P

3. General intelligence and Keenness .,,"i \J t"n'") Ges |/
ATTESTED 4 Proficiency in typing (In both speed £ a6 J
¥ and accuracy)
CPIO, Wikdiie Instituee of (BdeProficiency in his work, viz, maintenance
&N

of prescribed registers and charts, etc

(#1]

Intelligence, Keenness and industry \‘]15 G (P

Has he ever been entrusted with

work other than routine? If so, indicate

his capacity to express himself and clarity N ©
and comprehension, in his notes and drafis

|

8 Amenability to discipline i = }Tﬂ' s




8. punctuality in attendance QWM

10. Relations with fellow employees/ Public 5 t.P
Relations (wherever applicable) a

11. Has the officer been reprimanded for
indifferent work or for other causes
during the period under report? N O
If so please give brief particulars

12. Has the officer done any outstanding

or notable work meriting commendation? N p
Briefly mention them
13 Integrity (please see note rJ\YI" J J}nu)!-:‘a '

below instructions)

14, Grading (outstanding/very Good/ G e &
Good/Average/ Below Average) :

(An officer should not be

graded outstanding. unless exceptional qualities
and performance have been noficed; grounds
for giving such a grading should

be clearly brought out)

15. Effectiveness in the development G AS D
and protection of Scheduled castes
and or/ Scheduled Tribes

i T
(a) Attitude towards SCs and or STs Fn L
(b) Sensitivity to social justice Qe [p
(c) Ability to take quick and effective action
Ges

to prevent the quell atrocities and
ensure justice to SCs and / or STs

(d) Effectiveness in brining about the Gu}@
development of SCs and / or 8Ts

Place: ~1 )WV =elum Signature of Rapﬂﬂ%ﬁl WA/l

Date : ‘ﬂﬁ ,D Name in Block Letters Q ‘O
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6.

ATTESTED
H

Part IV - Remarks by Reviewing officer

Length of service under Reviewing Officer

Is the Reviewing Officer Satsfied that
the Reporting Officer has made his/her
report with due care and attention and
after taking into account

all the relevant material 7

Do you agree with the assessment

of the officer given by the

Reporting officer? (In case of disagreement
please specify the reasons)?

Is there anything you wish to modity or add?

If the officer reported upon Is a member of
Scheduled Caste / Scheduled Tribe
Please indicate specifically whether the
attitude of the Reporting Officer is
assessing the performance of the
SC/ST officer has been fair and just

General remarks with specific comments
about the general remarks about the
meritorious work of the

officer including the grading

Has the officer any special characteristics,
and/or any abilities which would justify
hisfher selection for special

assignment or out — of =turn promotion?

CPIO, Witditfe Insthtute of Indla

'ﬂ,-!mj‘: 4

Place: @L’LU-‘L“ "

Date:

b g G VLN = o) o

Designation during the

Signature of Reviewing Officer:

T s 2otz 31077 ®iLS

7 am iwchesd K 4 ui;
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\ery .;',,_,L,rm:l' ’hun.( 1{
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Tr wied 6 o prep cunc

altv.bules 4 ?':&.-ﬂb et
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= 3 Fe opmar. b Th
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i s
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SuRésy PRLA -
Name in Block letter:

U by ey
riod of report:
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PART -V

REMARKS BY ACCEPTING OFFICER

™ . ¢
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Wildlife Inatituie of India. Cehradun




Annexure - Il

Form of Confidential Report of Assistant Grade | & ||
Ministry / Department/ Office — Wildlife Institute of India
Report for the year ending — 01.04.2013 to 31.03.2014
Part - | - Personal Data
(To be filled by the Administrative Section cancerned of the Ministry/ Department /Office)
1 Name of Official Sh. Mata Deen Gupta
2 Designation / Post Held Assistant Grade -l
3 Dale of Birth 0204 1959
4 Whether Official belongs to
Scheduled caste/ Scheduled Tribe N4,
5 Date of continuous appointment to
the present grade, viz 25.01.2008
6 Whather permanent, temporary
or officiating Permanent
7 Section (S) in which served during
the year / period under report and
penod of service in each Section Period
Administration Section
8 Period of absence from duty
(on leave, training, etc), during
the year/period 01-05.Apnl.2013, 27-31" May2013,
12-14" Aug2013, 11-15" Nov.2013,
\ 28-29" Nov.2013, 18-20" Dec2013,
\‘[““l 26- 27" Dec2013,

ATTESTED
CPIO, N& Institute of (aCia




Part — Il — Self - Appraisal

1 Brief description of duties Nealt vl mglterd yeleq hfl
i - HAR veryjmd Cenrt GUes G T4
2. Brief resumé of the work g . .
Ll E : Lod X g ) 7
done by you during the year/period LA g€, o dgak 4 oy H
froma /-2l -/7 to7)-3-ly bringing out al jmi b Fead by ALa Pebem LML g opd
any special achievemants during ot maite . WvES D4 clires !”"r by e

the year period. In the event of shortfall
in achievement furnish reasons (The resume
% to be furnished within the space

Aelpam  pihcey £_od ot arcthom fref

= A 1.
) i+ ymAbhuif “hewn Timme 1 A1~

provided, limited to 100 words /’)?.f_.h——
and i1s required to signed) e L2 L i)
Arkf ap I
B0 )20/

Part lll - Assessment by the Reporting officer

(Please read carefully the instructions given at the end of the form before filling the entries)

Does the Reporting Officer agree with oS
the statement mace in Part Il | if not >/

the extent of disagreement and
reasons therefore
Ve y Gov "P

State of health

ka

3. General intelligence and Keenness

Vi Gl

i Proficiency in typing (In both speed
and accuracy)

—m 5 Proficiency in s work, viz, maintenance
> 2 oncency | ’ 2 : 2D
E of prescribed registers and charts. etc v \“‘D ¢
8.  Inteligence, Keenness and industry \J VY (rev (J
: Has he ever bean entrusted with
-;f:;" r work other than routine? If so, indicate

his capacity to express himself and clarity N ©
and comprehension, in his notes and drafts

8 Amenability to discipline »:Dl*“}?‘“‘ L




4 7. Functually in attendance .' m}mﬁ\

10.Relations with fellow employees/ Public y
relations (wherever applicable) : Y J G

11. Has the officer been reprimanded for
indifferent work or for other causes

during the period under repod?
If 20 please give brief particulars

12. Has the officer done any outstanding
or notable work meriting commendation? N 0
Briefly mention them

13. Integrity (please see nole
below instructions) b"'fﬂ"i a\nu.&f

14 Grading (outstanding/very Good/
Good/Average/ Below Average)

(An officer should not be graded outstanding, Co A
unless exceptional qualities and performance vV L"y

have been noticed: grounds for giving such

a grading should be clearly brought out)

15, Effectiveness in the development (Ao 9
and protection of Scheduled castes
and or/ Scheduled Tribes

(I}  Aftitude towards SCs and or STs . p“-' hue

(i)  Sensitivity to social justice

(k)  Abllity to take quick and effective action
to prevent the quell atrocities and Vevwy & ”D

ensure justice to SCs and / or STs

(Il Effectiveness in brining about the e’ G
development of SCs and / or STs D

Place: el veslui_ Sloriatire of Reporting TR A AR WAL

Date : \")'57/"""‘{__ Name in Block Letters ADWN - OFF/CEN~
ATTESTED

%
CPRI0, Wikdife Institute of iadia




Part IV — Remarks by Reviewing officer

1. Length of service under Reviewing Officer e o

2 |s the Reviewing Officer Satisfied that
the Reporting Officer has made his/her
report with due care and attention and L }E S
after taking into account [
all the relevant material 7
E,_fsc-:.:m.ulr

3 Do you agree with the amusement
of the officer given by the \Jl A

Reporting officer? (In case of disagreement,
please specify the reasons)?

Is there anything you wish to medify or add? : MU

4 |f the officer reported upen |s a member of
Scheduled Caste Tribe

Please indicate specifically whether the
attitude of the Reporting Officer Is
assessing the performarnce of the
SC/ST officer has been fair and just

Z
T

5 General remarks with specific comments E Gad LGk,
about the general remarks about the a e

meritorious work of the ] I*r E.__fg ﬂf‘;\ﬁ:
officer including the grading :

T L] & Has the officer any special characteristics, i
< and/or any abilities which would |ustify Cogd Q_aL.{J— o e
his/her selection for special
assignment or out — of =turn promotion? : O

.3

oy

rLuJ’ﬂ !

ey

=
Place: ‘DE/{NMV\- Signature of Reviewing Officer:

Date: 1,11 uﬂl Y g Name in Block letter: (—‘:U
\?\E, ] \&TR“"&

g gm DB

Designation during the period of report:




J PART - V

REMARKS BY ACCEPTING OFFICER

) tencmp i oMy

‘h:. 01 G g 1.1

g WDRdiq
! "If_;' \
f/
.'\._ ) { 1
. ) -
Place: ! /'{L\

Date: .I { ) SIGNATURE OF ACCEPTING OFFICER
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